Please complete the following chart and return to Tami Drake at Tami.Drake@doe.nh.gov.  Must have this chart before claims can be entered into the system.
NAME OF SPONSOR: 

	APPLICATION*
ENTRY AND SUBMIT ROLES CANNOT BE THE SAME PERSON

	Entry Person Fist and Last Name
	Submit Person First and Last Name 

	
	

	
	

	

	CLAIMS*
ENTRY AND SUBMIT ROLES CANNOT BE THE SAME PERSON

	Entry Person First and Last Name 
	Submit Person First and Last Name 

	
	

	
	


*myNHDOE is designed to allow unlimited people within an organization to have rights to log in and conduct business thereby eliminating the need to share accounts and passwords. All user transactions completed are logged with the user’s account information. myNHDOE log-in credentials should never be shared. Instead the other user should create their own account and log in with their own credentials. DOE staff will never ask a user for their password.

NEXT STEPS:

Create a myNHDOE Single Sign-On (SSO) account

a. If you have already created a SSO Account, please DO NOT create another account.  Simply provide us (on this form) with the names and roles assigned. 
b. If you DO NOT have a SSO Account, please follow the instructions attached to create an account.

If you have any trouble with creating a SSO, DO NOT contact the help link through SSO, contact me directly. 

NOTE:  Once your SSO account has been created, the only thing that you will see in your system list will be the Educator Information System.  This is okay.  Once we receive your information, we will connect you to the Food and Nutrition System.

Please call me if you have any questions at 271-3646.  Thank you.

Tami (
