Revised 6/16/2014
N.H. Department of Education

Division of Higher Education- Higher Education Commission
Office of Career School Licensing

101 Pleasant Street 
Concord, N.H.  03301

Telephone 603-271-6443-Fax # 603-271-1953
INSTRUCTOR PERSONNEL
Name:​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​

Date:  
Permanent Address: 
Place of Birth:
Date of Birth: 
U.S. Citizen:  Yes   No
If no, (Enclose photocopy of I-151 or I-155)

Mailing Address (if different than above):
Name of School: 
Address of School:
Appointment with School
  Full-Time
  Part-Time

Area or Field of Specialization: 

Classes that will be taught: 

HEDC 304.05  FACULTY 

(a)   Instructors shall have, at a minimum, the following qualifications:


 (1)   Be at least 18 years of age;


 (2)   Hold a high school diploma, or other equivalency recognized by the U.S. Department of Education;


 (3)   Have a minimum of 3 years of work experience, teaching experience or demonstrated competence in the field in which he or she is to teach within 6 years immediately preceding the period of employment by the school; and 

 (4)   Hold and maintain current valid state permits or licenses if such permits or licenses are required to practice their trades, and provide evidence thereof to the school.

(b)   The following shall disqualify an individual from serving as an instructor at a school:

(1)   Conviction of a felony; or

(2)   Having  been disciplined in writing by any state licensing board that regulates his or her profession.

(c)  The school shall inform the office of career school licensing of a change of faculty along with a resume of qualifications and experience for each instructor.

Note: Please provide verification of how the instructor meets the above qualifications including, but not limited to, copies of all appropriate licenses and certificates. The instructor’s resume must also be attached. 

EDUCATION: (Name, dates and location of schools attended; date(s) of graduation; diplomas and degrees earned.) 
TEACHING EXPERIENCE: 
OTHER RELATIVE WORK Experience: 
REFERENCES: List references (business and professional) who can attest to your character and abilities.

Name 



 Address



Telephone Number
I certify that all information provided above is certified to be true and correct in content and policy. 

Instructor Signature



Print Name 



Date

Owner/Administrator Signature 

Print Name 



Date



