Sample Parent Letter

Dear Parent or Guardian:

Each year, every school district in New Hampshire is required to report student data by race and ethnicity categories set by the federal government to the New Hampshire Department of Education (NHDOE).   Though the NHDOE does not report individual student data to the federal government, the total number of students in various categories of each school is reported. 

Recently, the federal government adjusted the student data reporting categories. With the new reporting categories, you will need to update your child’s data. Starting with the 2009–2010 school year, all schools in New Hampshire will report student data to the New Hampshire Department of Education using the new categories. 

Please update your child’s student data, by completing the enclosed form and sending it to your child’s school by (DATE). If we do not receive a response from you, an employee of the district will be required to provide this information based on observation. (Note that federal regulations no longer permit districts to use a “not reported” code.) Please contact your child’s school principal if you would like to check the student data currently on file for your child.

Sincerely,

[NAME OF SUPERINTENDENT]

Superintendent of Schools

Enclosure:
