BOY Helpful Hints


BOY SCENARIOS:
WHEN DO I SUBMIT MY BOY FILE AND WHICH STUDENT RECORDS SHOULD I INCLUDE?
The BOY records must include all students in attendance in your school through October 2, 2006. That is all students that were in your school at any time this school year (2006-2007) as well as records for any students that were in your school through the end of last year but did not return to a New Hampshire public school (for example students who transferred out of state, transferred to a non-public school, graduated or dropped out of school during the summer months). You should also include records for students that are being tuitioned by your school district to public schools out of state. 

I UNDERSTAND WE ARE NOW “FOLLOWING THE CHILD.” I USED TO DELETE SUMMER TRANSFERS AT THE BEGINNING OF THE NEW SCHOOL YEAR, BUT NOW THE STATE EXPECTS A RECORD FOR ALL STUDENTS WHO WERE IN MY SCHOOL AT THE END OF LAST YEAR (EXCEPT JUNE COMPLETERS). HOW DO I REPORT STUDENTS THAT TRANSFERRED OUT OF STATE OR TO NON-PUBLIC SCHOOLS OVER THE SUMMER?
The answer to this question depends on your Student Information System (SIS) capabilities. For properly reporting students who did not withdraw or graduate/complete school during the 2005-2006 school year, but did not return this year, please use the following codes for:

Enrollment Status: 7 (This is the KEY. It will tell us to ignore entry code & date if you have to use one for this record due to your Student Information System. It tells us the student did NOT appear in your school this year. It will also tell us that there will be NO EOY record next July!)

Entry Code: Blank (or E1 if your SIS does not allow a blank.)

Entry Date: Blank (or day on or before the first day of school if your SIS does not allow a blank)

Exit Code: code describing the transfer, graduation,  dropout, or other status of the student over the summer

Exit Date: A date before the beginning of school (or the same or following day of the entry date if your SIS does not allow summer withdrawal dates.)

HOW DO I REPORT A STUDENT THAT COMPLETED GRADUATION REQUIREMENTS OVER THE SUMMER, EARNED HIS DIPLOMA AND DID NOT RETURN THIS FALL?
If a student earned enough credits for graduation over the summer, please send us a BOY record with an enrollment status of 7, an exit date prior to school or on the first or second day of school (depending on the requirements of your Student Information System) and an exit code of W11. PLEASE INCLUDE the proper codes for the fields PromotedIndicator, DiplomaType, and PostGradPlans.
WE HAD A STUDENT HERE LAST YEAR WHOSE PARENTS HAVE CHOSEN TO HOME SCHOOL HER FOR THIS YEAR.  SHE WAS INCLUDED IN THE EOY BUT HAS NOT BEEN A STUDENT HERE THIS YEAR.  HOW DO WE CODE HER?
Students who are now being home schooled after being in school at the end of last year, can be handled two ways. If the student is YOUR district’s home schooled student, you could upload a file with an enrollment status of 4 - Home schooled. (Home schooled students do not HAVE to be uploaded, or even given a SASID, but this student already has a SASID and this way we would be made aware of the student's status.)

The other option is to upload a record for this student with an enrollment status of 7 and an exit code of W5 - exit to home schooled. Either one will satisfy our requirement that we "follow the child" and know that the student is continuing their education, not dropping out! 
IS THERE AN EASY WAY TO IDENTIFY THE STUDENTS WHO I REPORTED LAST YEAR BUT NOT THIS YEAR?
Ideally, schools should roll all the students who where enrolled the last day of the year, to the next school year.  Then for each student who is not returning, you should withdraw the student before (or on) the first day of school.  Use the appropriate withdraw code (W3 for example if the student moved out of state during the summer).

Additionally, there is s state report that you can view to see any students you had in your school last year that did not appear in any BOY submissions this year.  You can even copy this report into an excel file and modify it with the appropriate withdrawal codes to then submit to the state as a separate BOY submission.  


The following report can be viewed by:

1. Logging into the i4see Workbench

2. Selecting “District Review”

3. Selecting the “BOY” Submission Type

4. Scrolling to the bottom of the screen and selecting the State Report
“EOY Students Not Found in a BOY”
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Realize that this report will be continuously updated as other schools in the state submit their BOY records.  If they submit a record for a student who was in your school last year and transferred to their school, then that student will immediately be removed from your report (as he/she is now accounted for).

Once you view the report, you can click “Edit->Select All” and “Edit->Copy” from your browser and then paste the results into Excel.  Use this spreadsheet as the basis for a new submission – don’t forget to correct the fields that need to be changes (e.g. Enrollment status must become ‘7’; exit code must be set appropriately for each student; etc.).  

Please contact the i4seeHelp desk for assistance with this.
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