Ed 616 CONVERSION PROGRAMS REVIEWER MATRIX WORKSHEET
Directions: This matrix worksheet should be completed by the program.  It should contain information that serves as an index or guide for the reviewers as they review all evidence provided.  Evidence referenced on this worksheet should be clearly marked according to the standards.  The same piece of evidence may meet more than one standard.  Please reference specific parts of evidence whenever possible, particularly for large pieces of evidence.
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Describe the reviewed evidence that lead to this rating
	RECOMMENDATION
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	Ed 616.01 Conversion Programs.  Conversion programs shall be those which are specifically designed to prepare for teacher certification persons who hold baccalaureate degrees.  Persons completing conversion programs shall have the same levels of skill and knowledge as those completing undergraduate programs of professional preparation as specified for general education in Ed 609, for professional education in Ed 610, for areas of major concentration in Ed 611, and for specific preparation programs in Ed 612.

	Ed 616.02 Administration of Standards.  Conversion programs shall meet the following criteria:

	(a)  Responsibility for assuring the quality of programs shall be centralized in a single specifically designated administrative unit;
	
	
	

	(b)  Conversion programs shall be consistent with the philosophy and objectives upon which all other education programs are based;
	
	
	

	(c)  Data shall be available to indicate that the consistency required under (b) above exists; and
	
	
	

	(d)  One person shall be responsible for coordinating conversion programs within each administrative unit.
	
	
	


	Ed 616.03 Admission to the Program.  Admission procedures shall conform to the following:

	(a)  There shall be published criteria for admission to the program; and
	
	
	

	
(b)  Life experience shall be accepted by the institution subject to the following provisions:

(1)  No more than 1/3 of the total work required for any individual conversion program may be satisfied by life experience; and
	
	
	

	(2)  A system for the evaluation of life experience shall assure that:

a.  Experience is related to specific areas in general education professional education, or specialty area competency, as specified in Ed 609, 610, 611 and 612; and

b. Documentation shall be provided for any life experience.
	
	
	


	Ed 616.04 Field-Based Experiences.  Procedures for field-based experiences shall conform to the following:

	
(a)  Any student admitted to a field-based experience shall be competent in the basic skills of reading, writing, and mathematics according to the same criteria established for the school's undergraduate programs; and
	
	
	

	
(b)  Field-based experiences shall meet all the requirements of Ed 610.
	
	
	

	Ed 616.05 Previous Collegiate Training.  Each program shall include a process to assure that any previous collegiate training is consistent with recent developments in general education, professional education, and any specialty area.
	
	
	

	Ed 616.06 Basic Skills in Reading, Writing and Mathematics Required.  Each institution shall ensure that all candidates recommended by the institution for certification have competence in the basic skills of reading, writing and mathematics as described in Ed 604.01.
	
	
	


