
SEP – TASK ANALYSIS
Customer:       








Counselor:      
Company:        








CRP:      
Job Title:        








Date Completed:       






	JOB TASKS

(Describe each task associated with the position)


	NEEDS IMPROVEMENT
	STILL LEARNING
	ACCEPTABLE
	 CUSTOMER’S PERFORMANCE
(Please describe) 

	1)      

	      FORMCHECKBOX 
     
	  FORMCHECKBOX 

	  FORMCHECKBOX 

	     

	2)      
	      FORMCHECKBOX 

	  FORMCHECKBOX 

	  FORMCHECKBOX 

	     


	3)      
	      FORMCHECKBOX 
  
	  FORMCHECKBOX 

	  FORMCHECKBOX 

	     


	4)      
	      FORMCHECKBOX 

	  FORMCHECKBOX 

	  FORMCHECKBOX 

	     


	5)      
	      FORMCHECKBOX 

	  FORMCHECKBOX 

	  FORMCHECKBOX 

	     


	6)      
	      FORMCHECKBOX 

	  FORMCHECKBOX 

	  FORMCHECKBOX 

	     


	7)      
	      FORMCHECKBOX 

	  FORMCHECKBOX 

	  FORMCHECKBOX 

	     


	
	
	
	
	

	JOB TASKS

(Describe each task associated with the position)


	NEEDS IMPROVEMENT
	STILL LEARNING
	ACCEPTABLE
	 CUSTOMER’S PERFORMANCE

(Please describe) 

	8)      

	  FORMCHECKBOX 

	  FORMCHECKBOX 

	  FORMCHECKBOX 

	      

	9)      

	  FORMCHECKBOX 

	  FORMCHECKBOX 

	  FORMCHECKBOX 

	     

	10)      
	  FORMCHECKBOX 

	  FORMCHECKBOX 

	  FORMCHECKBOX 

	      


	11)      
	  FORMCHECKBOX 

	  FORMCHECKBOX 

	  FORMCHECKBOX 

	      


	12)      
	  FORMCHECKBOX 

	  FORMCHECKBOX 

	  FORMCHECKBOX 

	      


	13)      
	  FORMCHECKBOX 

	  FORMCHECKBOX 

	  FORMCHECKBOX 

	      


	14)      
	  FORMCHECKBOX 

	  FORMCHECKBOX 

	  FORMCHECKBOX 

	      


	15)      

	  FORMCHECKBOX 

	  FORMCHECKBOX 

	  FORMCHECKBOX 

	      


Additional Comments:       
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1

