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	A. PROGRAM ADVISORY COMMITTEE AND COMMUNITY RELATIONS
	Yes
	No
	Program Evidence
	Page # of submittal

	1. A. Do you have a program advisory committee (RSA 188-F:5 (XVII))

B. Does your program’s advisory committee hold regularly scheduled meetings? (RSA 188-F:5 (XVII))
C. Does your programs advisory committee include business & industry and postsecondary representatives? 

D. Has the Program Advisory Committee been actively involved in the development of this program?


	__

__

__

  ___

 __


	__

__

__ 

__

___
	1. A (If “yes”) Provide a list of committee members along with their titles and district affiliation. Label Part II A.1.A
(If ‘no”) How do you plan to meet the requirement of 188-E: 4 III?  Label Part II A.1A

B. (If “no”) Why are regularly scheduled meetings not held? Label Part II A.1.B  

C. (If “no”) How do you plan to meet the state standard requirement? Label Part II A.1.C


	

	2. Are minutes on file for the two most recent program advisory committee meetings?
	
	
	(If “yes”) Provide two most recent committee meeting minutes.  Label Part II A.2
	

	3. When did your program advisory committee last review your program curricula for alignment with industry standards?  (RSA 188-F:5 (XVII))
	--
	--
	Provide documentation of most recent review of industry standards.
If none, how does your center plan to meet the requirements of RSA-E:4?

Label Part II A.3
	

	4. Does your program’s advisory committee regularly review Perkins program performance data (i.e., the eight Perkins performance indicators):

· Technical Skill Attainment
· Achievement of Credential, Certificate, or Diploma

· Student Retention or Transfer

· Student Placement

· Nontraditional Participation

· Nontraditional Completion
	
	
	(If “yes”) How are these data used to effect change? Be specific and address each PI listed.    

Label Part II A.4
	

	5.  A. When did your program’s advisory committee last make recommendations for program improvement?   (RSA 188-E: 4 (III), (State Program Standard 5).

B. 
Is information on current and emerging occupations in business and industry in the local area reviewed annually to determine the need for program continuation or program revisions?

C. Does available data indicate that the program is beneficial and meets appropriate local labor market demands and standards?


	--
	--
	A. Provide documentation of committee’s most recent recommendation(s).  If committee has not made recommendations for program improvement state how the center will comply with the requirement.

 Label Part II A.5.A

B. (If “Yes”) Provide the documents that were reviewed.  Label Part II A.5.B
C. What data are used?  Label Part II A.5.C

	

	6. Is your program non-traditional for either gender? (135 (c)(17))

(If you do not know your program’s non-traditional status, check with your college’s Perkins Manager.)
	
	
	a) What do you do to support training in this non-traditional field?

b) What outreach activities do you incorporate into your recruitment?

c) What mentoring activities are implemented in the program to retain non-traditional students? 
d) How is the classroom/laboratory conducive to positive learning regardless of gender?

Label Part II A.6 a, b, c, d
	

	7. If this is for a new program has the Board of Trustees approved the addition of this program to the college offerings?
	
	
	
	


	B. SIZE, SCOPE, AND QUALITY
	Yes
	No
	Program Evidence
	Page # of submittal

	1. Can students earn industry or state credentials as part of completing the program? 
	
	
	(If “yes”)  What credentials are available? Label Part II B.1
	

	2. What standards are used for this college program?  
	
	
	Label Part II B.2
	

	3. Are students afforded the opportunity to join a CTSO? 
	
	
	(If “yes”) Identify CTSO 

Label Part II B.3
	

	4. Is there a process in place to ensure that your instructional materials are reviewed and kept free of gender and racial/ethnic bias and stereotyping?
	
	
	(If “yes”) What is the process?  Label Part II B.4
(If “no”) How are determinations made at the center?  Label Part II B.4
	

	5. Are instructors informed about the disaggregated student performance data about students in your program?
	
	
	(If “yes”) What do you use and how do you use this information?  Label Part II B.5
	

	6. Are instructors properly certified to teach this program?
	
	
	(If “yes”) Submit resume, certification, and job description.  Label Part II B.6
(If “no”) Submit Professional Development Plan

Label Part II B.6
	

	7. Does your program require pre-requisites for each student prior to matriculation in the program?  
	
	
	(If “yes”) What are the pre-requisites?  Label Part II B.7
	

	8. Do instructors participate in developing the program budget?  (Ed 507.02(b)(10))  
	
	
	(If “yes”) How do they participate? Label Part II B.8
	

	9. (If appropriate) Are the procedures for handling and storage of hazardous materials explained to your students? (State Approved Standard 2.4)
	
	
	(If “yes”) What information is provided to them? Label Part II B.9
	

	10. Does the selection and placement of equipment meet industry standards and follow safety regulations?
	
	
	(If “yes”) provide brief narrative (If ‘no”) What is the plan for equipment to meet industry standards and safety regulations?

Label Part II B.10
	


	C. INITIATE, IMPROVE, EXPAND, & MODERNIZE PROGRAMS
	Yes
	No
	Program Evidence
	Page # of submittal

	1. Is your Program Advisory Committee involved in reviewing  developing and emerging technologies? (RSA 188-F:5 (XVII))
	
	
	(If “yes”) Provide documentation. Label Part II C.1
(If, “no”) How do you plan to meet this State Approved Standard? Label Part II C.1
	

	2. Are industry externships
 required of instructors? (Sec. 135 (c)(3)(C))


 Externships give educators the opportunity to experience a local workplace with the express purpose of gaining insight applicable to a classroom setting.  
	
	
	(If “yes”) Provide documentation of the requirement Label Part II C.2
	

	3. Do instructors participate in career technical professional development activities? (Ed 306.16;Perkins; Sec. 135 (b)(5)(B); Ed 306.15))
	
	
	(If “yes”) Is any of this professional development outside the instructor’s own content area? Label Part II C.3
(If “no”) How do you plan to meet the requirements in Ed Rule and Perkins Section 135?  Label Part II C.3
	

	4. Are there efforts to recruit and retain your students in the program?
	
	
	(If “yes”)  Please provide examples. What works?  What does not work? Label Part II C.4

	

	5.  How many of your students took part or will take part in in each of the work-based activities listed below for the past full school year (Perkins; Sec. 135 C (3) (A))?

· Internship









______________

· Registered Youth Apprenticeship


______________

· Extended Learning Opportunities
           ______________

· Clinical placement






______________

· Job shadowing







 ______________

· Cooperative placements (Co-ops.)

 ______________
	
	
	Identify Industry partner(s) and the number of students in each work-based activity.  Label Part II C.5
	



	D. SECONDARY POSTSECONDARY LINKS
	Yes
	No
	Program Evidence
	Page # of submittal

	Articulation Agreement: An official agreement between a secondary school and a postsecondary institution in which the postsecondary institution agrees to grant a certain number of credits to a student who meets certain criteria upon completing a particular CTE course. The credit is awarded to the student if the student attends the postsecondary institution after completing high school and is non-transferrable, meaning it is only available at the postsecondary institution that originated the agreement.

Dual-Enrollment Agreement: Also known as “dual-credit,” this is an official agreement between a secondary school and a postsecondary institution in which a student earns both high school and college credit for a particular college course taught at the high school (e.g., Running Start, SNHU in the High School).  The credit is awarded to the student while still in high school and is a transferrable transcripted credit, meaning that after high school it may be transferred to postsecondary institutions other than the one that originated the dual-enrollment agreement. 

	1. Are you aligned with a secondary institution?  What is the nature of that alignment?
	
	
	A. (If “yes”) Provide documentation of partnerships and alignments. Label Part II D.1.A
B. (If “yes”) Provide documentation of partnerships and alignments, including agreements such as dual-enrollment. Label Part II D.1.B
	

	2.  Is there a dual-enrollment contract between secondary and postsecondary for students to earn college credit? (Perkins; Sec. 135 (c)(12))

Does this program offer dual-enrollment opportunities? 

Answer here:  ___Yes or ____No
	
	
	(If “yes”)  Provide a copy of the contract with your postsecondary partner.  Label Part II D.2
(If “no”) Do you plan use this permissible use of funds in Section 135 of the Perkins Act?  Label Part II D.2
	

	3. How have you strengthened the partnership with your secondary program?
	
	
	Please explain.  Label Part II D.3
	

	4. A. Are there any articulation agreements currently in effect for your program?
B.  How often are your articulation agreements reviewed to see if they are up-to-date and current?

C. When was the last time your agreements were updated?
	
	
	A.(If “yes”) include copies of the agreements Label Part II D.4.A
(If “no”) Provide a plan with a timeline for completing this task. Label Part II D.4.A

B. Frequency of reviews: Label Part II D.4.B

C. Provide the date of update and provide the School Year(s) covered by the updated agreement(s).  Label Part II D.4.C
	


	E. DEVELOP, IMPROVE, & EXPAND USE OF   TECHNOLOGY
	Yes
	No
	Program Evidence
	Page # of submittal

	1. Are needs for training in the effective use of technology being implemented or assessed by the college? (Perkins; Sec. 135(b)(D))
	
	
	(If “yes”) How is this being addressed? 

(If “no”) How does your center plan to meet this requirement as soon as possible?  

Label Part II E.1
	

	2. a. Are distance-learning opportunities available in your program? 
b. Are distance-learning opportunities available for secondary students in your program?
	
	
	(If “yes”)  What are these opportunities? Label Part II E.2
	

	3. Are your students exposed to current technology in the classroom?
	
	
	(If “yes”)  What exposure to technology are they getting?  Label Part II E.3
	

	4. Are your students exposed to current technology at worksites?
	
	
	(If “yes”)  What exposure to technology are they getting?  Label Part II E.4
	


	F. EQUIPMENT 
	Yes
	No
	Program Evidence
	Page # of submittal

	1. What is this program’s current inventory?  See link of sample inventory.
	
	
	Provide a copy of the equipment list including existing and new purchases. Label Part II F.1
	

	2. What are the future equipment needs for this program?
	
	
	Provide a list of future equipment needs. Label Part II F.2
	

	3. Do you have a maintenance plan in place for Perkins purchased equipment? 
	
	
	Provide a copy of the maintenance plan and service records. Label Part II F.3
	

	4. Is the space available for the program appropriate for the delivery of the curriculum, as well as of sufficient size to ensure the safety of the instructor and students? 
	
	
	If no, provide a description of program space needs
Label Part II F.4
	


	List of possible documentation/evidence to be provided by the COLLEGE:

	· Program Description (proposed or as it appears in Program of Study)

· What are the data that supports the need for this program?

· Program Advisory Committee membership and  minutes 

· Evidence of advisory committee members attending business partner meetings (e.g., Chamber of Commerce, trade/professional associations).

· Plans to promote program may include sample brochures, videos, pamphlets, and public service announcements 

· Plans for ongoing program evaluation

· Minutes of appropriate Regional Advisory Meetings

· Equity Plans that impact and support new program

· Proposed program curriculum and materials list

· 3-5 Sample lesson plans and assessments  
	· List of credentials (industry certifications or state licenses) available to students 
· Student enrollment policies and/or application form

· Budgetary commitment for CTSO charter
· Planned list of classes, number of instructors for each class, and student enrollment

· List of  projected work-based learning sponsors

· Instructor resume/certification or  Individual Professional Development Plan or job description

· List of recommended teacher professional development activities

· List of instructors’ professional/trade association memberships (if available)

· Communications informing students of career clusters, pathways, and/or programs available at the center

· First-to-second year retention policies

· CPPOS Document

· Dual Credit contracts

· Copies of all Articulation Agreements

· Hazardous Material Policies


	Desk Review Documents/evidence provided by the

CCSNH Perkins Director
	On-Site Interviews (if needed)

	· Approved CIP Code program competency profile 

·  Performance Data from BANNER
·  Safety Plan Approved Programs matrix

· Perkins Application for previous year 

· Program enrollment figures for  the past three years

 
	· College president
· Professor(s)

· Students 

· Academic advisors
· Office of Disability Coordinator/Director 

· Section 504 Coordinator

· Title IX Coordinator

· Curriculum Coordinator

· Program Advisory Committee members

· CTSO Coordinators/Advisors
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