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New Hampshire

ivoo

Department of Education

Home » WhoWe Are > Division of Leamner Support » Bureau of Special Education Suppart

Bureau of Special Education Support

The Bureau of Special Education Support is charged with providing oversight and implementation of federal and state laws that
ensure a free appropriate public education for all children and youth with disabilities in New Hampshire. Given this charge, the
Mission of the Special Education is to improve educational outcomes for children and youth with disabilities by providing and

promating leadership, technical assistance and collaboration statewide.

The Bureau carries out its mission by

(uiding the continuous improvement and monitoring of special education and related services;

Supporting effective strategies and specialized support(s) for preschool age children with disabilities to participate and progress in appropriate

preschool activities;

Supporting effective instruction, specialized services, and supports for students with disabilities to participate and progress in the general

curriculum;

Croating partnerships with agencies, organizations, and individuals providing services and supports for students with disabilities;
Providing and supporting high quality professional development opportunities for teachers, specialists, parents, and other interested parties;
Supporting Institutions of Higher Education in the professional development and preparation of qualified teachers and specialists to assure

appropriate support for students with disabilities;

Improving and utilizing effective data collection systems that support the provision of quality educational services;

Disseminating information on special education rules, regulations, professional development activities, and promising practices

. ____________________________________________________________________________________________]
Home 3 Who We Are » Division of Leamer Support  Bureau of Special Education Support » Special Education

Special Education

Special Education is charged with providing oversight and implementation of federal and state laws that ensure a free appropriate
public education for all children and youth with disabilities in New Hampshire. Given this charge, the Mission of the Special
Education is to improve educational outcomes for children and youth with disabilities by providing and promoting leadership,
technical assistance and collaboration statewide.

The Bureau carries out its mission by

+ Guiding the continuous improvement and monitoring of special education and related services;

« Supporting effective strategies and specialized support(s) for preschool age children with disabilities to participate and progress in appropriate
preschool activities;

+ Supporting effective instruction, specialized services, and supports for students with disabilities to participate and progress in the general
curriculum;

+ Creating partnerships with agencies, organizations, and individuals providing services and supports for students with disabilities;

+ Providing and supporting high quality professional development opportunities for teachers, specialists, parents, and other interested parties;

+ Supporting Institutions of Higher Education in the pi ional development and preparation of qualified teachers and specialists to assure
appropriate support for students with disabilities;

« Improving and utilizing effective data collection systems that support the provision of quality educational services;

+ Disseminating information on special education rules, regulations, professional development activities, and promising practices.

Please select a link for more information on the topic:

. Accessibility

. Approved Private Special Education Programs
. Complaints

. Compliance and Improvement Monitoring

- Data

. Forms and Resources

. Fiscal/Financial, Grants and Contracts

The Department of Education, Bureau of Special Education page is a wealth of important information. By selecting the blue links
you can quickly access information. Some examples are:

Laws/Rules/Policies:

o NH Standards for the Education of Children with Disabilities
o The Guide to the NH Standards for the Education of Children with Disabilities

Memorandums
Compliance and Improvement Monitoring
Fiscal/Financial, Grants and Contracts

Bureau of Student Support
o Bureau Staff
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NHSEIS
Adding User

NEW HAMPSHIRE SPECIAL EDUCATION INFORMATION SYSTEM (NHSEIS)

External Single Sign On User Account - myNHDOE

Districts determine the NHSEIS User Type assigned to each user. This User Type determines the user’s authority in
the NHSEIS system. The User Type (role) is also on the NHSEIS link in myNHDOE.

The following User Types must access NHSEIS through myNHDOE: Case Manager, District Administrator, District IT
Administrator, SAU District Administrator, SAU System Administrator, SAU System Staff, and School Administrator.

The IEP Team Member User Type can have access added through myNHDOE or direct local access using the district
NHSEIS web address.

New staff should create their myNHDOE account.

To add user NHSEIS access through myNHDOE, login to myNHDOE or have new user create
an account. https://my.doe.nh.gov/myNHDOE/Login/Login.aspx

¥ NH DOE Home  Additional Resources ¥  Help v

myNHDOE Login LOGIN TROUBLE INSTRUCTIONS
Before apening a support ticket, please read befow
Username
Mew user? Create an Account
Existing myNHDOE user?
Dassiiard Forgot Usemname/Password

Use the Forgot Usemame/Password wizard

Disabled account?
Use the Forgot Username/Password wizard to re-enable your

) account and reset your password
Login =3

Locked out of your account?
Try logging in again later using the
Forgot Username/Password wizard
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https://my.doe.nh.gov/myNHDOE/Login/Login.aspx

Y

Once the user account is created in
myNHDOE, the district authorized staff
can add the NHSEIS system and role link.
(role=NHSEIS user type) The authorized
staff must have myNHDOE Security
authority. This person is often the district
idsee coordinator or authorized Special
Education staff. This person must also be
authorized to add NHSEIS in the myNHDOE
system.

Instructions: Authorized
person logs into
myNHDOE. Clicks
“Security” then “Users”,
enter users name or user
name, then click “search
users”. On the correct user
account click “Manage”.

NHSEIS

Q/ NH DOE Home  Additional Resources ¥ Help *

= Systems & My Profile 0 Security
Security ﬂ
A .
8 Users 22 Customer Support ﬁ Security Reports

Add new users, remove users, and update  View and update user requests for help View user security reports
user security rights, and/or clone system

users

Step 1: Authorized person logs into
myNHDOE.

Step 2: Click the “Security” button.

Step 3: Click the “Users” button.
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Y NH DOE

Home  Additional Resources ¥  Help *

= Systems & My Profile 0 Security

Security - Users

Search Options
Add a New Usi
Last Name: First Name; User Name:
Hersh T
E-Mail NH Educator ID: Account Status:
v
SAU: District: School:
v v v
Institution: System: User Role:
v v v

Educator Assignment options

School Year:

v Unassigned

Clear Search

Step 4: Enter user name(s)
and click the “Search Users”
button.
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Step 5: On the
correct user Click
Manage

NHSEIS,

Users
Show 50 $+ users perpage Page: 1 -
Manage Edit User Name Last Name First Name Educator ID Status Last Login Disable
Manage Edit thershhh Hersh Terry Active 7/19/2019 o

q NH DOE Home  Additional Resources ¥  Help

-

% NH DOE

= Systems

Additional Resources ¥ Help «

= My Profile

Profile - Terry Hersh  weene

U Security

Q@ Back to Users

Step 6: Click “Add User
System Role”

Alternate Email:

User Roles

Add User System Role

Logins:

Copy User Roles From Another User

1932

name?

Updated: Terry Hersh - 7/19/2019

Disable All User System Roles

| Edit

Edit

Edit

Edit

D

191211

266064

298396

System

myNHDOE

i4see

NH Special Ed
Information
System

Role

DOE Security
Administrator Assign
Systems

DOE Security
Administrator

SAU System
Administrator - Training

SAU

District | School | Institution

NH LEA
Training

Active

True

True

True

Delete

Delete

Delete

Delete
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Step 7: Select the System: NH Special Ed
Information System

Step 8: Select the Role: The role refers to the
NHSEIS user type.

Roles: Case Manager, District Administrator,
District IT Administrator, SAU Authorized
Official, SAU District Administrator, SAU
System Administrator, School Administrator or
IEP Team Member.

Districts are authorized for only their own SAU
or District.

Home

% NH DOE

The screen shot shows a user with
access to the MYDOE system with
the authority to Assign Systems.

Additional Resources ¥

Alternate Email:

User Roles

Add User System Role

Additional Resources ¥

Help =

= Systems & My Profile

Add New System Role User

You are adding a new system role user to myNHDOE

Please fill in the system role user information below and press the Submit button.
Usemname: thershhh-Terry Hersh (41497 )

System: Role:

NH Special Ed Information System v Case Manager

SAU:

Concord SAU Office v

Press the Submit button to SAVE the new system role user

Cam:el a Submit B

Help ¥

Logins: 1932 Updated:

Copy User Roles From Another User

0O Security

Steplofl

name?

Terry Hersh - 7/19/2019

Disable All User System Roles

| Edit

Access to i4see system and access

to the NHSEIS system for the NH Edit

LEA Training site. The account is

Active = True, Inactive=False. Edit

The user does not have access to -

NHSEIS in Bow because the system T
it

is not active, i.e. False.

ID

191211

266064

298396

218629

System Role SAU District | School | Institution Active

myNHDQOE DOE Security True
Administrator Assign
Systems

i4see DOE Security True
Administrator

NH Special Ed SAU System NH LEA True

Information Administrator - Training Training

System

NH Special Ed Case Manager Bow SAU Office False

Information

System

Delete |

Delete

Delete

Delete

Delete
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¥ NH DOE

Home Additional Resources ¥ Help =

For users not entered in NHSEIS: Once
user logs into MYDOE and clicks the
NHSEIS link, their user profile will
automatically load into NHSEIS.

If the user has a profile in your SAU
NHSEIS, district staff will need to enter
the 6 digit user code in the users
NHSEIS profile. The screen shot shows
the user code for the NHSEIS SAU
System Administrator 298396 for the
NH LEA Training site.

NHSEIS|

name?
Alternate Email: Logins: 1932 Updated: Terry Hersh - 7/19/2019
User Roles
Add User System Role Copy User Roles From Another User Disable All User System Roles
Edit | ID System Role SAU District | School | Institution Active | Delete |
Edit | 191211 @ myNHDOE DOE Security True Delete
Administrator Assign
Systems
Edit 266064 @ idsee DOE Security True Delete
Administrator
Edit | 298396 | NH Special Ed SAU System NH LEA True Delete
Information Administrator - Training Training
System
Edit 218629 | NH Special Ed Case Manager Bow SAU Office False Delete

Information
System

If user already has an account in NHSEIS enter the 6 digit code in Users NHSEIS account.

NHSEIS.......

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Viain Menu | p Students | Wizards | Smart Logbook | I y

Info | Users | SuperUser | )My Profile II Send Us A Message | PCG

Edit User Information Terry Hersh
& _New Maill
First Middle Last Suffix
Name:
[rery | [ | [Hersh | [ | %
User Name: ‘aaa | *
User Code: * ﬁ Location of 6 digit code
DaeorBit: | |l Gender:

School Systemi/Agency: [-this school system-

v|?

Account Type: \ External Single Sign-On Account v|
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Home  Additional Resources

Y Hep~

= Systems

& My Profile

System/Role Listing

ordered by the systems that you use most frequently

@ dsee

DOE Security Administrator

User logs into MYDOE and
chooses the system to access,
such as the NH Special Ed
Information System Case
Manager — Conway SAU Office

Some users can have access to
multiple NHSEIS sites.

User selects NH Special Ed
Information System

NH Special Ed Information

System
Multiple roles available

= Systems

System/Role Listing

ordered by the systems that you use most frequently
i NH Special Ed Information
System
SAL System Administrator - Qut Of State

Mictr
LIsInets

ﬂ NH Special Ed Information
System

SAU District Administrator - Concord SAU

Office

H NH Spacial Ed Information
System

SAU System Administrator - Training -

NH LEA Training

0 Security

g Educator Information System

(EIS)
New Applicant

& My Profile 0 Security

ﬂ NH Special Ed Information
System

Case Manager - Conway SAU Office
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To add user in NHSEIS, account type: Local, login to NHSEIS using the web address for
your district. https://nhses.ed.state.nh.us/nhSAUNAME/

Example of Concord NHSEIS web address: https://nhses.ed.state.nh.us/nhConcord/

NHSELS.......

Main Menu |pStudents | RecentStudents | Wizards | SmartLogbook | Schools | School Systeminfo | Users | )My Profile || Send Us A Message | PCG

g: Message of the Day

Criteria for Selecting Users to View & New uail

School: [All Schools v] %

[check All [Check None|

[[]8S0 Default (No Access) [ | State General User

[] School Administrator [] SAU System Administrator
[ Provider [] sAU System Staff
User Type(s): ¥ [ Case Manager [ Transfer

(check none to match all)
[] District IT Administrator ["] General Ed Teacher

[J1IEP Team Member ["] SAU District Administrator
["] state Compliance Monitor [ ESS Transfer
["] Program Approval Manager [ | NHSEIS Trainer

[7] District Administrator

User Last Name: l:l [ Exact Match 9
User First Name: l:l [ Exact Match 9
Title: | | []ExactMatch 9

User ID: l:l [ Exact Match 9

Sort List By: |User's Last Name v | %

[ View Userfs) |

[ View Previous Search Resuls |

‘) Add New User | 92

CHE—

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Edit Message

Select Users on the main
menu bar

Click “Add
New User~
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https://nhses.ed.state.nh.us/nhSAUNAME/
https://nhses.ed.state.nh.us/nhConcord/

Main Menu | p Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | ) My Profile || Send Us A Message | PCG

|Y Add New User & Newbiail
First Middle Last Suffix

Name

" [dom | | | [Fake | | | %

User Code: *

School System/Agency: |[-this school system- v|?

Account Type: |Local Account v]

Password: |:| 9 (See How to choose a good password)

T —"

Title: [Speech Pathologist |9
Address: | |9
City, State, Zip Code: | |2 |91 |2

Homeptone; [ 19
Work Phone: (2255555 9

E-Mail Address: | |9

UserTyoe: %

Note: Associations with Schools - User Types can be set up with automatic School associations

To select the appropriate School associations for a new user

+ [fyou select a User Type in the dropdown list above with no symbol after it, the system will associate
the user with each School you choose below.

+ liyou select a User Type that is followed by an asterisk (*) (All Schools), the new user is automatically
associated with every School

Schools:
|check An| |check None

[7]8.3 Test School [] Longview School

[7]8.5 Test School Main Street School

[718.7 Test School AR [ Manchester Developmental Pre-school

To access the system, you must have a name and a unique password; NHSEIS is a
secure website.

Access the Internet from your computer and proceed to the NHSEIS
website. The web address for NHSEIS is:

https://nhses.ed.state.nh.us/nhSAUNAME/
(Example: for Concord replace nhSAUNAME with nhconcord

getting website: https://nhses.ed.state.nh.us/nhconcord/

It is important to note the “s” in “https.” This indicates a secure website.

NHSEIS

Step 1: In NHSEIS, add the new user information. Name
entered will be used to log into NHSEIS. The name field is
not case sensitive.

Step 2: Enter user code for local users enter text such as
user initials or user initials and a number. Thisis a
required field. District makes up code for local users.

Step 3: School System Agency: select “-this school
system”.

Step 4: Select Account Type: Local

Step 5: Enter a temporary password and enter again in
the second box, Password is case sensitive. District
makes up the temporary password. User will be directed
to change password when they log into NHSEIS.

Step 6: Select the User Type and check off the school(s).
Local users can only have Provider, IEP Team Member or
General Ed Teacher user types.

Step 7: Scroll down and click “Add User to Database”.

Step 8: Give the user the District NHSEIS web address,
users name (as entered in NHSEIS) and temporary
password.
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https://nhses.ed.state.nh.us/nhSAUNAME/
https://nhses.ed.state.nh.us/nhconcord/

m | [ -, i .E"hp PCG Education

MNew Hampshire Training Site

e o [ I 4 - Haerrzamirn
o ey BT st (SCemation Sy soarm

MName FPassword
John Fake TemporaryPW
i-;_l::rgin |

NHSE’SMPCGE““EM Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | p Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | p My Profile II Send Us A Message | PCG

!\ Message of the Day -

Once user logs into NHSEIS, they must enter a new password and click the Update
Password and Log in.

Change Password John Fake

Your password has expired

To change your current password, enter the new password in both of the following areas (See How to choose a good
password)

New d | |

New Password (to verify): | |

( Update Password and Log In |
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USER AUTHORITIES IN NHSEIS

NHSEIS

A B C D
Assoc Assoc Can Be
User Type with All with All Case
General User yP
. 1 Schools Grades Manager
ASSIgnmentS 2 | School Administrator MNo Yes Yes
3 |Provider Mo Yes Yes
4 |Case Manager Mo Yes Yes
5 |District IT Administrator Yes Yes No
6 |IEP Team Member No Yes No
7 | District Administrator Yes Yes Yes
8 |SAU System Administrator Yes Yes No
9 |SAU System Staff Yes Yes No
10 |General Ed Teacher No Yes No
11 [SAU District Administrator Yes Yes No
12
School
1 FI Page Access Administrator Provider
2 IEPTeam Edit Edit
3 |[IEPCover Edit Edit
4 |PresentLevels Edit Edit
5 | SpecialFactors Edit Edit
& | TransitionPlanning Edit Edit
7 |Goals Edit Edit
2 GenParticipations Edit Edit
. 9 ServicesAidsSupport Edit Edit
When Assigned as Case 10 |Participationlustification Edit Edit
11 AssessmentParticipations Edit Edit
Manager 12 |ESY Edit Edit
13 |SPEDPrograms Edit Edit
14 |CreateDraftiEP Edit Edit
15 |CreateFinallEP Edit Edit
16 |Referral Edit Edit
17 | ParentConsent Edit Edit
18 |AssessmentEvaluation Edit Edit
12 EligibilityDetermination Edit Edit
20 Discipline Edit Edit
21 |Studentinfo Edit Wiew

E
Can Be
IEP Team
Member
Yes
Yes
Yes
No
Yes
Yes
Yes
MNo
Yes
Yes

Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit

F [ 6 |
Can Be Can Be

Aggregat System
e User Contact

MNo MNo
Mo Mo
Mo Mo
Mo Yes
Mo Mo
MNo MNo
Yes Yes
MNo Yes
Mo Mo
Mo Yes

District

Case Manager Administrator

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit
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Y . NHSEIS
When Assigned as Read Only

A B C D E F G H | ]
School District General SAU District
Administr Case IEP Team Administr SAU System Ed Administrat
1 Fl Page Access ator Provider Manager Member ator Adminstrator Teacher or

2 |IEPTeam View View View View View View MNone View
IEPCover View View View View View View MNone View
:l PresentlLevels View View View View View View MNone View
SpecialFactors View View View View View View Mone View
6 TransitionPlanning View View View View View View Mone View
7 Goals View View View View View View Mone View
8 GenParticipations View View View View View View Mone View
9 ServicesAidsSupport  View View View View View View Mone View

ParticipationlJustificat
10 ion View View View View View View MNone View
AssessmentParticipat

11 ions View View View View View View Mone View
12 ESY View View View View View View Mone View
13 SPEDPrograms View View View View View View Mone View
14 CreateDraftlEP View View View View View View Mone View
15 |CreateFinallEP View View View View View View Mone View
16 Referral View View View View View View Mone View
17 |ParentConsent View View View View View View Mone View

AssessmentEvaluatio

18 [n View View View View View View Mone View
EligibilityDeterminati

19 on View View View View View View Mone View

20 Discipline View View View View View View Mone View

21 Studentinfo Edit View View View View View View View

22
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USER AUTHORITIES IN NHSEIS

When Assigned as a Team Member

NHSEIS

Fl Page Access
IEPTeam

IEFCowver
FPresentLevels
SpecialFactors
TransitionPlanning
Goals
GenParticipations
ServicesAidsSuppor
t
Participationlustific
ation
AssessmentParticip
ations

ESY

SPEDPrograms
CreateDraftlER
CreateFinallEP
Referral
ParentConsemnt
AssessmentBEvaluati
on
EligibilityDetermin
ation

Discipline
Studentinfo

School

Administ Provide

rator
Edit
Edit
Edit
Edit
Edit
Edit
Edit

Edit

Edit

Edit
Edit
Edit
Edit
Edit
Edit
Edit

Edit

Edit

Edit
Edit

r
Edit
Edit
Edit
Edit
Edit
Edit
Edit

Edit

Edit

Edit
Edit
Edit
Edit
Edit
Edit
Edit

Edit

Edit

Edit
Wiew

Case
Manage
r

Edit
Edit
Edit
Edit
Edit
Edit
Edit

Edit

IEP
Team
Member
Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit
Edit
Edit

District

SAU Systemn General

Administ Adminstrato Ed

rator
Edit
Edit
Edit
Edit
Edit
Edit
Edit

Edit

Edit

Edit
Edit
Edit
Edit
Edit
Edit
Edit

Edit

Edit

Edit
Edit

r Teacher
Edit Monme
Edit MNone
Edit Mome
Edit Monme
Edit MNone
Edit Mome
Edit Monme
Edit Mome
Edit MNone
Edit Monme
Edit MNone
Edit Mome
Edit Monme
Edit Mone
Edit Mone
Edit MNMonme
Edit Mone
Edit Mone
Edit Monme
Edit Wieww

SAau
District
Administra
tor
Edit
Edit
Edit
Edit
Edit
Edit
Edit

Edit

Edit

Edit
Edit
Edit
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[FIPage Access

IEPTeam

}EPCouer
\PresentLevels
SpecialFactors
TransitionPlanning
‘Goals
‘GenParticipations
‘ServicesAidsSupport
|Participationustification
‘AssessmentParticipations
[ESY

|SPEDPrograms
CreateDraftlEP
\CreateFinallEP

;Refenal
ParentConsent
‘AssessmentEvaluation
EligibilityDetermination
;Dkdpﬁne

Studentinfo
FinancialSummary
School System
FinancialSummary

USER AUTHORITIES IN NHSEIS

When not Directly Associated

4- School 16 - Case
Administrator 11 -Provider  Manager
Edit None None
Edit None None
Edit None None
Edit None None
Edit None None
Edit None None
Edit None None
Edit None None
Edit None None
Edit None None
Edit None None
Edit None None
Edit None None
Edit None None
None None None
None None None
None None None
None None None
Edit None None
Edit None Edit
None None None

18 - District IT 26 - IEP Team

Administrator
None
None
None
None
None
None
None
None
None
None
None
None
None
None
None
None
None
None
None

None

None

Member

None
None
None
None
None
None
None
None
None
None
None
None
None
None
None
None
None
None
None

Edit

None

35-SAU

31 - District System
Administrator  Adminstrator
Edit Edit
Edit Edit
Edit Edit
Edit Edit
Edit Edit
Edit Edit
Edit Edit
Edit Edit
Edit Edit
Edit Edit
Edit Edit
Edit Edit
Edit Edit
Edit Edit
View Edit
View Edit
View Edit
View Edit
View Edit
Edit Edit
Edit Edit

36-SAU System 39 -General Ed

Staff
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit

Edit

None

Teacher

None
None
None
None
None
None
None
None
None
None
None
None
None
None
None
None
None
None
None

None

Edit

NHSEIS

42 -SAU
District
Administrator

Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit

Edit

Edit
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USER AUTHORITIES IN NHSEIS

Documents

School Case District IT IEP Team District SAU System | SAU System | General Ed | SAU District
UPDATE: 1/11/2021 Administrator Provider Manager | Administrator | Member | Administrator | Administrator Staff Teacher Administrator
IEP Proposed Proposed | Proposed None View Proposed Proposed Proposed Mone Proposed
IEP At-a-Glance Proposed Proposed | Proposed Proposed Proposed | Proposed Proposed Proposed Proposed Proposed
IFSP Draft Draft Draft None None Proposed Proposed Proposed None Draft
Letter of Consent Proposed Proposed | Proposed Proposed Proposed | Proposed Proposed Proposed Proposed Proposed
Written Prior Notice Proposed Draft/Final | Proposed None Draft/Final | Proposed Proposed Proposed MNone Proposed
Evaluation Summary
Report Proposed Proposed | Proposed Proposed Proposed | Proposed Proposed Proposed Proposed Proposed
Progress Report Proposed Draft/View | Proposed Proposed Proposed | Proposed Proposed Proposed Draft Proposed
Eligibility Determination
Document Proposed Proposed | Proposed None Proposed | Proposed Proposed Proposed Mone Proposed
Mon-Eligibility
Determination Document Proposed Proposed | Proposed None Proposed | Proposed Proposed Proposed MNone Proposed
Services Plan View Proposed | View Proposed View Proposed Proposed Draft/View | Proposed Proposed
Annual IEPs/Services Proposed Proposed | Proposed Proposed Proposed | Proposed Proposed Proposed Proposed Proposed
IEP Team Meeting Motice Proposed Proposed | Proposed Proposed Proposed | Proposed Proposed Proposed Proposed Proposed
IEP Signed Proposed Proposed | Proposed Proposed Proposed | Proposed Proposed Proposed Proposed Proposed

21 | Page




Y MAIN MENU PAGE NHSELS

’ﬂ\ Message of the Day

o

Edit Message Check the “Message of the Day”

NHSEIS Maintenance

Post date: 04/20/12022- NHSEIS il be down rom 5:30 PM 8:30 PM every other Thursday for implementation of software patches. Patch Schedule for 2022, Apri NHSEIS Maintenance
28 May 12+ 26 June 9+ 23 July 7+ 21, August 4 + 18, September 1+ 15+ 29, Qclober 13 +27, November 10 + 24, December 8 + 22, Software release dates
Software Patch dates

NHSEIS Release Schadule 2022-2023 .
Friday, July 29, 2022, Friday, October 7, 2022, December 16, 2022, Friday, March 10, 2023, Friday, June 23, 2023 NHSEIS Information:
Look under the tabs on bottom of

page. You will find all memos,

NEW”” documents and training & PD
Please see below under specific tabs if you are looking for information regarding Program Approval, DOE Memos, Manuals, PD & Trainings opportunities.
A
| My Messages w My Schools “MY Messages”
New Messages Send Message  ViewAll Messages My Schools (4 Schools) New Messages, Send
p _ . Messages, Transfer requests
You Have No New Messages @  Henry J. McLaughiin Jr. Middle School Approved transfer requests
&  Manchester Memorial High School Successful transfers

O Middee School At Parkside

¥  Southside Midde School “MY Schools”
My Students

Lists all school's user is authorized
to access information

Clicking school shows a list of
students depending on users
authorities
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. My Messages

A
w My Schools

New Messages

You Have No New Messages

Send Message  View All Messages My Schools (4 Schools)

@ Henry J. MclLaughlin Jr. Middle Scheol

&) Manchester Memorial High School
© Middle School At Parkside
@ Southside Middle School

.. My Reports > My Compliance é - Students by Disability
All Reports My School's View Percentages | View Counts My Students
Comnliance . i
b Coming
Exiting Report (Table 4)-Student N Compliance Due u 14
Records 08/02/2022 -
Parent Contact Information 0&/022022 P
Exiting Report (Table 4)-Student ,
Records 08/02/2022 0%
Active Student Listing_(XLS) 08/02/2022 60% :
Exiting Report (Table 4)-Student ey a0 N .
Records 08/02/2022 .
20% ) z
o ..
_E,El,n,l,t’, Ee aft  of D W owD o ol B

, Students with Past Due Dates
My Students

-

Documents

Disclaimer/License Agreement

General Files | Program Approval | DOE Memos | PD & Trainings | Manuals | General

fy_23 memo 5 aem district implementation plan funding.pdf

AEM District Implementation Plan Funding_sApplication

Fillable .docx

w23 memo 4 indicator 14 district funding.pdf

14 District Funding_Application  Fillable docx
NHSEIS New Features Screenshots for Release 14.20

NHSEIS New Features for Release 14.20
Educational Environments Fact Shest

Educational Environments

“«

MY Reports”

Shows scheduled reports run

“My Compliance”

Hover over for compliance

“Students by Disability” (Interactive)

Click disability column — gives a list
of students with primary disability

“Students with Past Due Dates” (Interactive)

Clicking Column shows list of
students beyond timeline of Special
Education Process

“Documents”

Uploaded documents by the DOE.

Allinfo regarding trainings & PD

opportunities
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NHSEIS........

Main Menu | v Students || Recent Students | Wizards | SmartLogbook | Schools | School System Info |

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

NHSEIS,

STUDENTS

“Students”

Select Student

—

Select Student

Advanced Search
Add Student

Msin Menu | p Students |

Wizards | Smart Loghook | Schools | Scheol Systeminfo | Users | p My Profile II Send Us A Message | PCG

Users \)My_gmﬁle |\ Send Us A Message | PCG
0 TR e e M i Search by Grade, School, Name,

Bof o w0 Student ID, SASID or Status

Advanced Search

Search by all select student
selections as well as
Compliance Status, Only include

Criteria for Selecting Students to View & new Mzl . @ . .
i i i B W TIP: Selecting “Only include students Students with no Case
NOTE: Schoal and Grade will be based upan curent Studant informatian when searching . » . . . .
with no Case Manager” will show newly Manager, Primary Disability,
=
(Cheok All] [Chek N THE RN H Al
[ohech P Gk Hone] added, transfered and transitioning Placement Setting, Specialized
[]Pre-School [ ]1stGrade []4ihGrade []7thGrade []10th Grade . .
Grade Lavel:
[ Kindergarten [ 12nd Grade  [15th Grade [ ]3th Grade [ 11th Grads students. Transportatlon' SpeCIaI Ed
[JResdness  [JamGrade []6thGrade []othGrade [] 12th Grads Services’ Related Services’
|Check All| [Check Mone| = SerVIng SChOO|, On|y InC|ude
o rencenen ) e i e R [ P ot oty Outeso ] ; Students with at least one
TIP: You can select students by multiple .
[ 8.5 Test School [ Cantoocosk Valley HS [ Main Street School [ Robert Frost Charter School service marked as ESY’ and sort
[] 8.7 Test School AR [ Gresoent Lake School D:‘:;:;"*'E'EM'W"’Q“‘E'P’EDSamTesnsmwl grades and/or mu|t|p|e SChOO|S. Options
O é‘n,‘c;fby KennetiMiddle ] parry Eary Education Program (] MicEvay Elementary [] Spaulding outh Gentar
[ Antrim Elementary School (] Elementary Sehaal [] Middle School At Parkside [ St. Joseph Regional
[ Appleton Elementary Scasol  [] Elm Straat School [] Middle School TEST [] Surry Village Charter School
[ Armand R Dupont Schoal ] Griffin Mernarial Schoal [] Mitton, Elementary School a ;%%?TC"EW School -CLOSED
[] Bamstead Elementary School [ High Scheol [ Monarch School OF New England— ;2:::"“ Rz e AT
[ Belment Elementary School ] Kearsarge Test School ] New Boston Elementary School [] Ten Five Scool D |H1ErprE1ng Senices D Psybhobgul Sanjices
[ Belmant igh Schoal [ Keane Middle Schal [ Nute High Scheal [ Test Nine School
School: m| S:vr:"“ Academy of Academics | _ ooz High Schiool [ Nute Junior High School [ Test School 8.20 Serving Schoal: | Vl
[ Boynton Middle School [ Laconia Middie School ] Parker Academy [ The Birchires Canter Extended School
[ Burmham Brock Schaal ] Landmark School MA [ Paul Elementary Schoal [IVictory Bagtist School f \'E:‘:: [] Only include Students with at least one service marked as ESY
[ Campbell High School [m} L&'g_g;gﬂg'g'ﬂ" el [] Petham High School (] Wesiks Childrans Ssrvices, Inc SortListBy: [FrdentsLantlame | %
[ Gampton Elementary School  [] Lebanan Middle School [] Pine Haven Bays Center [ Winchester School
[ Canaan Christian Scheol [ LeicesterNH [ Pisinfield Slementsry School W':ﬂ‘i"d Heights Elementary [[]0pen Results in @ New Window
[ Ganaan Elementary Schaal [ Linosin Akerman School [] Pieasant Strzet School e
| View Students |
External e
[Check All| [Check None| | Display Previous Search Results |

[] Amesbury High SchoolMA  [] Crotched Mountain

[ Rnras - Nnastar il MY [ Einkt Erasr Sehonl 810 71 v Sieaat Sehonl

[] Grester Lawrence Educational Golisbarative MA [] Melmark New England,MA

| View My Caseload | ?

1 Bra Sriond
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Y Students / Add Student [eas

Add Student
Enter SASID and DOB, click

Q] submit. If a matching
NHSE’ScheEmcaﬁon Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout record is found in the i4see

Main Menu |+ Students | Wizards | Schools | School Systeminfo | Users | SuperUser |)My Profile |I Send Us AMessage | PCG system the student's name,
'\ Select Student SASID and DOB will appear.
e | Advanced Search Confirmation of “yes” or

NH Add Student Lt “no” is required.
NHSEIS Training Selection of “yes” will
1128116 T Hersh - Tuesday, May 3rd, 12:30 PM - 2:30 PM, Dept. of Education, Room 15, NH Special Education (NHSEIS) CAT Aid Session. Contact Temy prepopu late student

Hersh via email to register. Temy Hersh@doe.nh.gov dem ograp hics student

information page
overnight.

Selecting “no” returns to
the Add New Student

page.

1129116 T Hersh - Tuesday, May 3rd, 3:00 PM - 4:00 PM, Dept. of Education, Room 15, NH Special Education (NHSEIS) Chapter 402 Session. Confact Terry
Hersh via email to register. Tery.Hershi@doe.nh.gov

NHSE’S:,,PCGEmhm Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | p Students | Recent Students | Wizards | SmartLogbook | Schools | School SystemiInfo | Users | pMy Profile | | Send Us A Message | PCG

Add New Student

Please enter the student’s SASID and Date of Birth:

sasio [ ]
O — |

|‘ Submit Request |

Enter the student SASID and DOB (Date of Birth). Click Submit Request
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Y If a matching SASID and date of birth are found in i4see, the student’s name will appear with the
SASID and date of birth. NHSEIS will then ask for confirmation. Please confirm that this is the student
that you are adding. Click the “Yes” or “No” button as appropriate.

NHSE’SWPCGEMHEM Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | p Students | Wizards | Schools | School SystemInfo | Users | SuperUser | p My Profile |I Send Us A Message | PCG

Add New Student

Flease confirm that this is the student that you are adding:

Name:

Test Student
SASID 1234567890
Date Of Birth: 1/1/2000

|‘|’es || No|

Selecting “Yes” will add the student demographic information from i4see to NHSEIS, including the student’s name, SASID, DOB, gender
and ethnicity. Districts will need to add the other information needed.

Selecting “No” brings you back to the Add New Student screen where you can reenter the SASID and DOB.

Overnight NHSEIS now verifies student SASID/DOB and retrieves student demographic data
from i4see. This process supports the data integrity of both i4see and NHSEIS.

l4see will be the official source for student demographics (including name, date of birth, ethnicity,
gender) and NHSEIS is the official source for special education participation.

All changes MUST be done in the i4see system, NHSEIS will then update the changes overnight
26 |Page




If NHSEIS is not able to find a matching SASID and DOB in i4see, an error message will appear indicating
No match found for the entered information in the i4see system.

NHSE'SW PCG Education Welcome, Termmy | My Calendar | Message Boarnd | Send Us a Message | Logou

enu | p Students Wizards | Schools | School Systeminfo | Users | SuperUser | p My Profile ll Send Us A Message
Add New Student

FPlease enter the student's SASID and Date of Birth:

SASID [1234567890 |

DOB 09/01/2000

|' Submit Request |

Make corrections to the SASID and DOB as appropriate or click the Students/ NH Add Student drop down to return to the
Add New Student screen.

The Department of Education established a link between the i4see system and NHSEIS system to support data integrity

across both systems and reduce data burden at the local level. As part of this integration, NHSEIS now verifies student
SASID/DOB and retrieves student demographic data from i4see.

The student demographic fields populated from i4see are locked down in NHSEIS initiating a validation process to ensure
that all federally reportable events in NHSEIS are linked to a student with a verified and valid SASID. The i4see validation

is shown on the student information page, and must show as i4see validated “yes” for districts to complete entry of
eligibility and IEP.
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Y

Student Demographic
changes must be
done in the idsee
system. This includes
changes to the
student name, date
of birth, or gender.
Once the

information is correct
in the i4see system,
the information will
update in NHSEIS
overnight.

C
NHSE’SI:-,-M-::: Exhmabon Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout
Main Menu | p Students | Wizards | Schools | School SystemiInfo | Users | SuperUser | pMy Profile ||. Send Us A Message | PCG

+ Student » Contacts

Eligibility Process IEP Process Services Plan Process Documents Student History

Student Information John L Smith

EL.L This is the new Student Information page. We hope you find it more intuitive. Please send any questions to the Message Board from the main menu!

Demographic Information

Firct Migdis Lact Busmx
Name:
[John ] [C | [Emith | | %
Student ID: |2031532 E ] SASID: |D01122334T7 3*
Date of Birth: [02/01/2000 e Place of Birth: | |9
Gender: Prim. L [English B
Grade: ? rinhon [Engish ~1?
] — Hispanic/Lating
Scheol: [High Schoal P Ethnicit Mo ] 3%
] American Indian or Alaska Native
[[] Biack or African Amenican
Length of Sehool (555 Tnours) ] (< St) Roce % [
[] Asian
[] Mative Hawaiian or Other Pacific Islander
District of | Concord W . [Concord [
Liability:: 9 [osmeR 7

Section 402 Placement

Court Placemant Date:

(I =i

Stay Put Placement

m| I i

The student | Enterad ~ | stay put on this date

Additional Information
(| Check this box if student is Responsible (student has parent s rights)
(| Check this box if the student has lmited English proficiency.

Mo Student was transferred to NHSEIS from ESS
Student Information Validated with 145ee
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To record discipline incidents that
occurred with the student. School year
will only appear in the drop-down list if
school year begin and end dates are
entered in the calendar. Calendarisan
icon on the main menu page.

DISCIPLINE

Select Discipline

CO——

Walcome, Tarry | My Calendar | Message Board | Send Us a Message | Logout

NHSEIS......

Main Menu |y Students | Recent Students | Wizards | SmartLogbook | Schools | School Systeminto | Users |pmyProfile IfT]l Send uUsaMessage | Pco

~ Student » Contacts Eligibility Process IEP Process Services Plan Process Documents Student History
Studentinfo

JOHN L-SAVE SMITH
Eligibility Info

Discipiine Jnformation for the student (i applicable) by clicking on the “Add Discipline Event” bulton below.
ents must be entered into NHSEIS.
Financial Summary

S T

S Lt LTTT) [ttt

Step 1: Click the “Add a Discipline Event” button.
Step 2: Select “Removal/Expulsions” from drop
down list.

Step 3: Select “Offense” from drop down list.
Step 4: Enter “Number of Days” in the box. Same day
enter 1.

Step 5: Enter “Person Taking Action” in the box.
Step 6: Enter “Date Discipline Begins” & “Date
Discipline Ends” in the boxes.

Step 7: Select “Parent Notification” from the drop-
down list.

Step 8: Click the “Save & Continue” button.

» Student »+ Contacts Eligibility Process IEP Process Services Plan Process Documents Student History

Discipline Events John Newfebruary

Enter/review discipline information for the student (if applicable) by clicking on the "Add Discipline Event" button below.
Note: All discipline incidents must be entered into NHSEIS.

View Discipline Incidents for the School Year: |2016 v

ﬁ John Newfebruary has no discipline events

[ save | [ Add aDiscipline Event |

Removal Expulsion drop-down list

expulsion

In-School Suspension

Interim Alternative Educational Setting
QOut of School Suspension

Removal by Hearing Cfficer

Unilateral Removal by School Personnel
boal

+ Student + Contacts Eligibility Process IEP Process. Services Plan Process Documents Student History

Add Discipline Events John Newfebruary

ﬁ Add discipline information if applicable

Discipline Event Information

RemovallExpulsion: |In-School Suspension v

Number of Days:
Date Discipline Begins:

Parent Notification:

Offense: | Disciplinary Removal v

Person Taking Action: [School Principal

Date Discipline Ends: 1211612016

Notes:

|’ <<Back | | Create Discipline Event >> |

Offense drop-down list Parent Notification drop-down list

Disciplinary Remaoval
Dangerous Weapon

Drug Offenses B
Serious Bodily Injury
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Step 9: Select “Yes” or “No” from the

drop down to answer the question
concerning “...interim alternative
education,” if applicable enter “name
of alternative educational setting,” as
well as “Interim Alternative
Placement” Begin Date & End Date.

Step 10: “If the student was not
provided an interim placement,
indicate the reason...” by selecting
from the drop-down list and enter
specifics in the text box.

Step 10: Check the boxes regarding
“result of discipline...” if applicable.

Step 11: Click “Save and Continue.”

e NHSEIS

» Student + Contacts

Add Discipline Details

Eligibility Process

IEP Process.

Services Plan Process Documents Student History

John Newfebruary

ﬂ See discipline details below.

Discipline Event

NOTE: The Discipline “View Discipline Incidents for the
School Year” drop-down list is controlled by the SAU
calendar. Each SAU is responsible for setting the school year
start and end dates in the calendar for their site. Once the
information is populated into the calendar; the drop-down
will auto-update to include the new school year.

Remo In-School Offense: Disciplinary Removal
Number of Days: 1.0 Person Taking Action: School Principal
Date Discipline Begins: 12/16/2016 Date Discipline Ends: 12/16/2016
Parent Notification: Yes
Notes:
Change
Did the District If student was offered an
provide the interim No “ interim alternative
i education, enter the name
education? of the setting:
abc
v

Interim Alternative om0y Interim A i om0y

S';Z‘:’me“t Begin L Placement End Date: L 1

If not provided an

interim placement, Excluded fewer then 10 days | If other, please specify:

indicate the reason:

-y

[] Check this box if as a result of discipline there was a unilateral change in student placement by a Hearing Officer

[] Check this box if as a result of discipline there was a unilateral change in student placement by School Personnel

|’ <<Back | | Save and Continue >> |

+ Student + Contacts Eligibility Process |EP Process. Services Plan Process Documents Student History
Discipline Events John Newfebruary
Enterireview discipline information for the student (if applicable) by clicking on the "Add Discipline Event" bution below.
Note: All discipline incidents must be entered into NHSEIS.
View Discipline Incidents for the School Year: |2016 v
Discipline Incidents
Delete Removal / Expulsion Offense Days Begin Date End Date Details
O In-School Suspension Disciplinary Remaoval 10 121162016 12116/2016 | Details |
Total: 1 1

|‘ Save ‘ | Add a Discipline Event ‘
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NHSEIS

Electronic Transfer of referred students from Family

Centered Early Supports and Services (FCESS) to Preschool

Special Education

Electronic transfer of records for children referred from Family-Centered Early Supports

and Services (FCESS) prior to age three to Preschool Special Education

The student record will include the child’s: name, date of birth, FCESS identification

number (starting with 111...(DUC number)), gender and Temporary Pre-school Transition School
(TPTS). The student record will not include a SASID number.

Districts should periodically search for new FCESS child records by selecting Students,
Advanced Search and checking off Temporary Pre-school Transition School.

If the district enters a new student record in addition to the student record electronically
transferred from FCESS, there will be a duplicate record in the system. If this happens, contact
Brandy Pappas Brandy.A.Pappas@doe.nh.gov and request a merge of the two records. Or you
can leave a message on the NHSEIS message board.

NHSEIS requires a SASID number in order to transfer students between NHSEIS sites. The

process for ESS students who have been either referred to an incorrect district or have relocated in
the interim since the referral, is to exit the student record using the “ESS data transfer: IEP
Team/Parent decision not to complete eligibility determination process”, exit reason. This exit
reason does not require a SASID number to exit the student. After exiting the student record,
please contact the ESS region and let them know to re-refer the student to the correct district.
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Student enrolls from another state

NHSEIS,

The referral, parent consent, evaluations and eligibility determination from the
other state can be entered in NHSEIS. The IEP team can accept the prior school
districts determination or can choose move forward with new parent consent,
evaluations and determination. If NH requires evaluations to determine eligibility
that were not required in previous state, the NH district needs to complete the

evaluation.

If the |IEP team accepts the prior district IEP; the date the team accepts the IEP
will become the meeting date, and start date of the IEP. The end date will remain

the same.

For example: Ohio student has IEP 9/2/15-9/1/16, moves to NH on 11/2/15. On
11/4/15 NH IEP team meets and accepts IEP. IEP meeting date will be 11/4/15,
start and end date will be 11/4/15-9/1/16.
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WIZARDS

NH by PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout
Main Menu | p Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | pMy Profile I | Send Us AMessage | PCG

User must be case manager or
Select a Wizard on the student IEP team to
create Progress Reports, and
IEP At-a-Glance Documents

Progress Report

IEP At-a-Glance Document Wizard

using a Wizard.

Caseload Setup Wizard

Caseload Administration Wizard

Caseload Setup Wizard

Ad Hoc Report Wizard

allows case managers to
change their caseload
between case manager and

Main Menu | p Students | | smartlL I I Y info | uUsers | Profile I[T]! Send Us A Mess | pPce
' - " IEP team member and
Progress Report (Select Students)
= New Mail
This wizard wall guide you through generating Progress Reports for your Students. re m ove St u d e nt fro m
Please be sure to select the commect Reporting Period.
caseload.

School Year: 2018-2019 Reporting Period:
Interim Reporting Period 1
Reporting Period 1

- Select the Students for whom you would like to update sk.g‘enl:;i:egorip’\dg zPenod 2
- Students that do not have a currently valid final IEP / |SP | “POTUIG FEUOC S

= Students who transfemed into this school system with evel Interim Reporting Period 3
| Reporting Period 3
Interim Reporting Period 4
Reporting Period 4

Caseload Administration

information may show as having a current |EP [ ISP, but will
IEF / ISF before a Progress Report can be created

S Wizard - Allows Admin user to
2] Joo Samples add students to NHSEIS users
[+] John K Smith
2 anson smiwy case load.

(3 Available Students)

| Continue |
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SMART LOGBOOK/EASY TRAC

The EasyTrac optional service tracking module is available for

district service providers. The Smart Logbook allows
Administration to report on the special education service de

livery

entered in the NHSEIS system. Permissions to log services are

linked to individual user accounts and the student must be on

users’ caseload.

The student must also have the service on their current IEP for the

dates of service.

The EasyTrac system and Smart Logbook are described in the

FY

18 Memo 21 EasyTrac Module and the EasyTrac User Manual.
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Step 1: Click the
“Schools” button.

Step 2: Scroll down
and click “Add new

school” button.

ADDING SCHOOLS TO NHSEIS

Main Menu | pStudents | RecentStudents | Wizards | SmartLogbook | Schools | School SystemInfo | Users | )My Profile I| Send Us A Message | PCG

Selecta School & rew vl

External Schools

Abbrev  Code Address City,State Zip Phone Fax Email

G2sb 63t 1Brentwood Or Concord, NH 01234 603-225-0600

a5 0085 12 Smith Lane Manchester, N 03101

©  B7TestSchool AR 87 87TSA Manchester, NH 24432

ACKMS 21010 176 Main St Conway, NH 038186164 (603) 4476364 (603) 447-6642 1 biche@sauforg

Woodland Heights Elementary School WHES 21285 225 Winter St Bxt. Laconia, NH 03246-3209 (603) 524-8733  (603) 528-8688
(55 Schools)
Add new school 9

Boces - Questar Iil, NY

Abbrev Code Address City, State Zip Phone
B-NY 99323 10 Empire State BLVD Castleton, NY 12033 518477811
CMA 70358 Russell St School, Russell St.  Littieton, MA 078 3181535

518 4779833
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NHSEIS

Wain Menu | Students | Recent Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users |pMlyProfile 4| Send Us AMessage | PCG

Add New School & teu
ABCDEFGHIJKLMNORQRSTUV Y]

Select a School to Add: (1-51)

Ste p 3 . Se | e Ct t h e SC h 00 | (tO Ad d or A Ciosby Kennett Middl School (] Ashland Elementary School
Remove) or Cl |Ck the fl I‘St |etter Of ¥ Abhot Downing Schoo U] Atinson Acatsmy

the school name, then select the

(] Academy at Swil Rier MA (extema)

(1 Academy for Science and Design Charter )

([ Aubum Viage School

(] Aucotisco Schual {extemal)

school check box. U pdate Schools in 7 Acadeny O LeaingAnd Tcholgy CBakusl Schoo
t h e d a ta b ase. (] Academy Of Leaming And Technalogy (high) {4} Bamstead Elementary Schoo!
(1 Acsioth Elementary Schoo (] Bamngton Elementary Schacl
(] Adelie C. Marston Schl (1 Barrington Micdle School
(] Adirandack Leadership Expeciions extamal) [ Batlet Elementary Schoal (berin)
[ Mlexandia Vilage Schacl (] Balet Elementary Schoal (Gofsiown)
(1 Alenston Elementary School (0 Bath Vilage Schacl

Once the school is added, it will

appear on the District NHSEIS site list If the school is not on the list of schools, check the DOE

website: www.education.nh.gov
Find My School

How we can help you today
Local School Districts

Charter Schools

Private Schools

of schools.

The school will not populate the
student information and school
dropdown list until the following

day.

Contact the Bureau of Student Support to request a
School added to the NHSEIS reference site. All schools
must be added to the reference site before districts can
select school for their SAU NHSEIS website.
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http://www.education.nh.gov/

SCHOOL SYSTEM INFO

EasylEP (~nhstate, Terry Hersh)} EasylEP (nhtrainingsite, Terry Hersh X

3 e o 110% ees e d o & =

NHSEIS -
by PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Legout
|

Main Menu | p Students | Recent Students Wizards | SmartLogbook | Schools | School System Info | Users | pMy Profile || Send Us A Message | PCG

I Student Transfer I Reports 1Y

nhses.ed.state.nh.us/e

| = System & Imports J. ~ User Management

Financial Summary
New Hampshire Training Site
& New Mail!

School System Main Menu

School System In

Lists Summary

System Info Assign Teachers

Mew Hampshire Training Site

Assign Schools

Inactive Students

Inactive Users SRt

User Types

User Type Assign |} MHTrain001
“Address: 101 Pleasant Strest
City: Concord
State: NH
Zip Code: 03301
Phone Number: 603 271-3775
Fax Number:
E-Mail Address: terry hersh@ed state nh us
Time Zone: US/Eastern (GMT -05:00)
SAU:
Region:

County:

——
—

il

PUBLIC € ULTING

r * Training Ad strator * , Pool nh (6), App nh-119 (interp 1, 1204 hits, 1.90 GB). System nhtrainingsite. Domain none, Page V Systemlnfo.htm, Timing (op: 0.26s, content: 0.40s))
et easyiep_base_new_center.css, easyiep.css, buttonmenu_new_center.css, linkmenu_new_center.css, reemenu_new_center.css)
o 2 gl = s : i e

or ¢ e o e line

Please email the DOE, Bureau of Special Education Support, or message the NHSEIS message board to request changes to
the information on the School System Info Page in NHSEIS.

NHSEIS contact: Brandy Pappas at Brandy.A.Pappas@doe.nh.gov
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%3‘ by PG Education Walcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | p Students | RecentStudents | Wizards | SmartLogbook | Schools | School Systeminfo | Users | )My Profile || Send Us A Message | PCG

¥ System & Imports 1 vser Management I Suydom Tranter Reports 1 Finance

Criteria for Selecting Inactive Students to View & ew it

Last School Attended: [ All Schools vl %

StdentlostMame: | | (JExactMatch 9
SudentFistName: | | OBxctMatch 9
Student Widdie Name: | 00 Exact Match P
Datooiinh: ||
Student ID: |: [0 Exact Match 9
sas: [ | OlExectMach

Students Exited After: | | ?
Students Exitod Bafore: I 9
Exit Reason: | -Any-

SortListBy: |Students Last Name | %

| ViewInactive Students .

NHSE@ 5 by PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | p Students | Recent Students | Wizards | SmartLoghook | Schools | School Systeminfo | Users |pMy Profile II Send Us A Message | PCG

Log Out | Main Menu | Inactive Students | Exit Info | Student History | Confacts | Post School Info

Exiting Student Information

Date xited: 03012018

Reason for Exiting: [ Graduated with Regular High Schoal Diploma

John Smith
& New Mall

|
v

Update th Database

School System Info - Inactive Students

Students

Enter student SASID or other identifiable

School System Info — System & Imports —Inactive

nformation and click “View Inactive Students”

Exit Reason Dropdown List

Graduated with Reqular High Schoal Diploma
Received a Cerfificate/Other document

Received a Certificate/Other document - Reached Maximum age & received a certificatelother doc

Transfemed to Regular Education/ No longer eligible for Special Education
Transfemed to Regular Education/ Refused Special Education
Refermed and Evaluated- Not Found eligible for Special Education

Reached Maximun Age - Did not receive a requiar high school diploma or certificate

Moved, Known fo be Continuing

ESS data fransfer: IEP Team/Parent decision not to complete eligibility defermination process

Oropped Out - Dropout

Oropped Out - Runaway

Oropped Out - HISET GED Recipient

Oropped Out- GED Recipient

Oropped Qut - Status Unknown

Oropped Out - Moved, not known to continuing in an educational program.
Oropped Out - Other exits

Died

Re Actation Date: 06022015 [0

Re-Activate this Student in the Database 1

Click Student History to view

the inactive student history.
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Exiting categories and definitions

(A) Transferred to regular education. Students who were served in special education af the start of the
reporting period but at some point during that 12-month period returned to regular education. These are
students who no longer have an IEP and are receiving all of their educational services from a regular
education program. This includes, but is not limited fo, children whose parents refuse special education
services and children being home schooled by their parents.

(B)Graduated with regular high school diploma. Students who exited an educational program through
receipt of a high school diploma identical to that for which students without disabilities are eligible. These
are students who met the same standards for graduation as those for students without disabilities.

(C)Received a certificate. Students who exited an educational program and received a certificate of
completion, modified diploma, or some similar document and are no longer receiving special
education services. This includes students who received a modified high school diploma but did not
meet the same standards for graduation as those for students without disabilities. This includes students
who have reached maximum age and who received a certificate. When a student reaches maximum
age andreceived a certificate, the student should be reported in the exit category “Received a
Certificate.”

(D)Reached maximum age. Students who exited special education because of reaching the maximum
age forreceipt of special education services, including students with disabilities who reached the
maximum age and did not receive a regular high school diploma or certificate.

(E) Died. Students who died.

(F)Moved, known to be continuing. Students who moved (out of the State or otherwise transferred to
another district in State) and are KNOWN to be continuing in an educational program. There need not be
evidence that the studentis continuing in special education, only that he/she is continuing in an education
program. This category includes students in residential drug/alcohol rehabilitation centers and State prisons.

(G)Dropped out. Students who were enrolled atf the start of the reporting period (July 1st — June 30th), were
not enrolled at the end of the reporting period, and did not exit special education through any of the
other bases described. This category includes dropouts, runaways, expulsions, status unknown, students
who moved and are not known to be continuing in another educational program, students who are
fruant, and other exiters from special education.
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N\ NHSEIS
School System Info - User Types

o State Program - 8 SAU o
S50 Default School . Case District IT IEP Team - District SAU System General Ed SAU District
o Provider - Compliance Approval - General " System  Transfer L
(No Access)  Administrator Manager Administrator Member Monitor Manager Administrator User Administrator Staff Teacher Administrator
550 Default (No
Access) No No No No No Mo No Mo No Mo Mo No No No No
School
el No No Yes Mo No Mo No Mo No Mo Mo No No Yesg No
Provider No No No No No No No No No No No No No No No
Case Manager No No No No No No No No No No No No No No No
District IT
el No No No Mo No Mo No No No No Mo No No No No
IEP Team Member No No No No No Mo No Mo No Mo Na No No No No
State Compliance
Monitor No No No No No Mo No Mo No Mo Mo No No No No
Program Approval
Manager No No No Mo No Mo No Mo No Mo Mo No No No No
District
e No No Yes Yes No Yes No Mo No No Na No No Yes No
ﬁtsa:f LEEE No No No No No No No No No No No No No No No
SAU System
e No No Yes Yes No Yes No No No No No No No Yes No
SAU System Staff No No Yes Yes No Yes No Mo No No No No No Yes No
Transfer No No No No No No No Mo No No Na No No No No
General Ed
Teacher No No No No No Mo No Mo No Mo Na No No No No
SAU District
e No No Yes Yes No Yes No No No No No No No Yes No

A “YES” indicates that users with the user type on the LEFT are allowed to
create and edit users with the user type on the TOP.
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NHSEIS
SCHOOL SYSTEM INFO - USER MANAGEMENT - Summary

CH———
NHsE'swpcﬁEmwﬁm Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout
Main Menu | p St | R t St | i | SmartLogbook | Schools | School Systeminfo | Users | SuperUser | pMy Profile IJ Send Us A Message | PCG
» System & Imports | » User M g t 1 Transfer I Program Approval I Reports I » Finance
IEP Summary

Number of Schools: 78

Mumber of Users: 94

Number of Teachers: 25
Number of Students: 192

Students by School
Students by Teacher
Students by Grade Level
Teachers by School
Students by Disability

Click Students by School — shows number of students at each school

Click Students by Teacher — shows Teacher name, number of students as case
manager and number of students as IEP Team Click Students by Grade Level — shows

number of students in each grade

Click Teachers by School — shows the number of teachers in each school

Click Students by Disability — shows the number of students with each disability —
based on primary disability
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NHSEIS,

SCHOOL SYSTEM INFO - USER MANAGEMENT - ASSIGN SCHOOLS

NHSEL........

Welcome, Brandy | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | p Students | Recent Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | SuperUser | )My Profile II Send Us A Message | PCG

» System & Imports |

NHSE’ Snvm_‘.(-Emm Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | pStudents | Recent Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | )My Profile \I Send Us A Message | PCG
|

+ System & Imports I'UserManng:rrnem ! Student Transfer l Reports *  Finance

Criteria for Selecting Students to Assign School & e bial

Grade Level: | Al Grades | %

School: | All Schools \,‘ %
Student Last Name: | [ Exct Match 9
StdentFirstMame: | | () Exact Mach ?
SudentWiddetlame: | OEcaach 9
Student ID: [ Exact Match ?
sasi: || OExactMatch

[ General Ed [ Eligibilty Determination [ IEP
Status: [ £SS Data Transfer (] Spacial Ed [ Discantinued
[ Referl

Additional Programs: [ Stay Put

No School: [ Only Students with no School currently assigned.

SortListBy: [ Student’s Last Name v| *

| View Students | 9

Edit School System Information

» User Management ! Student Transfer ! Program Approval I Reports IbFinance

Click “School System Info” on the green
menu bar.

Select User Management
Select Assign Schools

Assigning Schools in NHSEIS

Step 1: Select the Students to Assign
the School. Student’s criteria can be
determined by selecting from the
grade level or school drop- down list.

Step 2: Click “View Students” button.
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Assign School to Students & et

Note: When a Students School s changed, any Team membexs, ncuding te case manager, il be ropped rom e Team f ey ae nof associated wih e Students new Schoal Step 3: Select the student’s
grade and school from the
Student Grace Sohoo School drop-down list.
e studet 104 {thGrade v/ | Hgh Shoo v Step 4: Click “Update the
. ‘ database”
st Student 104 UhGrade | | Hih Shool v
Loy TBid (1hGale V] Hgh Schod v
Tieel Bide i Gade v/ {Mide Sehol TEST v
BBy odeaten v | Eenenty Sho v
Sivahan BoyDoe ~ |7h Grade v Mide School TEST v
Thomas Brown Y V] |Penetay Sl v
Beb ShGrae v | Benentay Sho v
o CakAd it | (e Schol TEST v
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Y NHSEIS
SCHOOL SYSTEM INFO — USER MANAGEMENT — ASSIGN TEACHERS

I
by PCG Education Welcome, Terry | My Calendar | Message Board | Logout

Main Menu | p Students | Wizards | Schools | School Systeminfo | Users | p My Profile II PCG

Assigning Teachers in NHSEIS ('SchoolSystem | Systam ifo | _Reports | Inactve Stusents | User Types | Assion Teachers | TransferStucent |
| Log Cut _|_Main Menu | Summary | Lists J_Inactive Users | User Type Assign | Financial Summary | Assign Schools |
NHSEIS user with certain authorities can e ——

New Hampshire Training Site

Assign Teachers as student’s Case Managers. NHSEIS..._

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

St Aaill

Step 1: Click “School System Info” e e e I
Step 2: Click “user Management” / “Assign rr—————

Teachers” in drop down list - === —

Step 3: Click "Assign Teachers” —— [

Step 4: Select students using the available D e n 9

drop-down lists. Students can be selected by e .

school and/or grade. - [l aniu i

Step 5: Select the Case Manager for selected 0

student and click the “Update the Database” Addions Programs. 5o P

button. T [T R —

Sort List By: | Student’s Last Name | 3

| view Students o

| Review Caseloads

Review Caseloads
List of Teacher / # of Students /
number on IEP Teams

Assign Case Manager to Students

Note: Students with no School assigned will not appear in this list. You will have to assign a School to them first.

Student School Grade Case Manager
Note: Case Managers assigned access to the i -
Ten Terry Five CH3 9 [DistrictAdministrator Sample /|
student’s school, will appear in the Case John Seplomber  CHS 11 [Jane Doe 9
Manager drop-down |ist. :—ine-trerry seven CHS 11 [Jane Doe v|
en Terry Seven CHS 9 [Jane Doe v
: Update the Database |
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SCHOOL SYSTEM INFO - USER MANAGEMENT - INACTIVE USERS

..... g e o —— PR e e g e P mmrem e g —— ——pe

smmmn pempeeeene

NHSEIS

| | Student Transfer | | Reports 1 Finance

+ System & Imports* » User Management Program Approval

Criteria for Selecting Inactive Users to View

User List Name: |:|D BaMath )
UserCode: |:|D Bty

SortListBy: (Usars Lost Name v %

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

NHSELS......

Main Menu | ) Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users |)MyProfile II Send Us A Message | PCG

{ ScholSystem | Systeminio | Repos | Inachve Stdens | UsorTypes | Assign Teachers | Transer St Menu | Acsign Sl

(LogOut | MainMenw | Summay | nactive Users | Uset Type Assign | Financal Sunmary

Manage Inactive Users & teuiai

g
g
g

Name Title
School Adiin User

Reason for Exiting Date Hired ~Date Terminated

|

SAU Admin

SAU Adming
AU Adin]
AU Adming
SAU Adring
DT Adniisaor s 7 adin

|s

Click View inactive users

Enter user last name or user code

Click user name to re-Activate user in the
Database or enter date terminated.

NHSER....

Main Menu | Students | Wizards | SmartLogbook | Schools | School Systemlnfo | Users |)MyProfile |

Welcome, Tery | My Calendar | Message Board | Send Us a Message | Logout
1 Send Us A Message | PCG

ScholSysten | Syl | Repos | e Suden | s Typs | A Teate
. LogOut | Manbleu | Summary | Inecve Uses | UseType s | Fnancel Summ

Edit Exiting User Information

Dae T []
| Updae the Database

| ReActvate this User n the Database |

SAU Admin3
& Mo Vgl
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% SCHOOL SYSTEM INFO - STUDENT TRANSFER NHSEIS

This feature is available to SAU System Administrators and/or SAU District Administrator user types with additional
authorities. To add the additional transfer authorities, for NHSEIS users. Please have the special education coordinator or
director reach out to Brandy Pappas at Brandy.A.Pappas@doe.nh.gov or the NHSEIS message board and these permissions

will be added.

NHSE’SW PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | p Students | Recent Students | Wizards | SmartLogbook | Schools | School System Iinfoe | Users | p My Profile II Send Us A Message | PCG
+ System & Imports I » User Management I Student Transfer I Reports I » Finance
School System Information New Hampshire Training Site

On the main menu bar click “School
System Info”, click “Student Transfer”.

Main Menu |)Students | RecentStudents | Wizards | SmartLogbook | Schools | School Systeminfo | Users )My Profile l\ Send Us A Message | PCG

» System & Imports |'user||anagemenl ! Student Transfer | Reports |vnmne

Student Transfer Requests & tewval

Request a Studenf’s records from another site in this aggregate. This requestwill appear
on the Review Requests page for users with access to approve transfer requests forthe | Request Transfer |
source system X

Review requests for records irom other systems. This page will lat you search for and
selectihe comect records to be transferred and approve the transfer to the requesting Review Requests
district

Select “Request Transfer” if you need a student record from another NH district.

Select “Review Requests” if you are approving a request to transfer a student record from your district to another NH
district.
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Y Students Requested to Transfer from New Hampshire Training Site & ew wait

There are currently no pending transfer requests for Students in nhtrainingsite.

Students with Pending Request for Transfer to New Hampshire Training Site

Aggregate Source Destination Student D SASID Name Date of Birth Request Date

New Hampshire Special Education Aggregate  NH Reference Site  New Hampshire Training Site 2083273 0998887789 Twelve Sammy Five 11/12/2008  11/20/2017 (44 days, 22 hr Ago) ‘ Details

New Hampshire Special Education Agoregate  NH Reference Site New Hampshire Training Site 2085433 9999870870  Twelve Sammy Si: ~ 06/11/2010  11/20/2017 (44 days, 22 hr Ago) ‘ Details |

New Hampshire Special Education Aggregate  NH Reference Site  New Hampshire Training Site 2082882 0998857797  Sam Elig Test 07/02/2007  12/29/2017 (5 days, 18 hr Ago) ‘ Details

Students with Approved Request for Transfer to New Hampshire Training Site

Aggregate Source Destination Student ID SASID Name Date of Birth Request Date

New Hampshire Special Education Aggregate  NH Reference Site  New Hampshire Training Site 2085433 9999879870 Twelve Sam Six  06/11/2010 1172072017 (44 days, 22 hr Ago) ‘ Details |

New Hampshire Special Education Aggregate  NH Reference Site  New Hampshire Training Site 2085433 9989879870 Twelve Sam S 06/11/2010  12/29/2017 (5 days, 21 hr Ago) ‘ Details |

“View Notes” Notes can be added at any point during the transfer
process by clicking on the View Notes button, entering the note, and
clicking Update the Database. NHSEIS will save the added notes for
this transfer request. These notes can be added in the Details section
of either the sending or receiving district. (Notes are available to
facilitate communication during the transfer process and are not
currently viewable once a student transferis completed.)

“Cancel Transfer Request” removes the request from the “Review
Requests” section so that the student record will not transfer to your
NHSEIS site.

NHSEIS,

Note: The “Review Requests” screen
has 3 sections:
e Students Requested to Transfer
from your district
e Students with Pending Request
for Transfer to your district
e Students with Approved Request
for Transfer to your district.
Using the “details” button in all
sections, click “View Notes” and
“Add Note” to view or add note.
(*Notes are available to facilitate
communication during the transfer
process and are not currently
viewable once a student transfer is
completed.)

Section 1. Students Requested to Transfer
from your district site — your NHSEIS site is
the source district

Section 2. Students with Pending Transfer
Request to your district site this will be your
NHSEIS School System Name). Your NHSEIS
site is the destination district. This will create
a list of outstanding transfer requests that
your district has initiated.

Section 3. Students with Approved Request
for Transfer to your district site this will be
your NHSEIS School System Name) Your
NHSEIS site is the destination district.
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Destination School District Requests Transfer

REQUEST TRANSFER

Completed by Destination District

Step 1. Click the “Request Transfer” button.
Select “Transfer Aggregate” and click the “Continue” button. Enter Source District

Enter:

e Requested Transfer Date

e Student Name

e Student NHSEIS id number (If unknown enter 99999)
e Student SASID number

e Date of Birth

e Add any notes or additional information to share with the transferring district.

Source District:

Mame:

Transfer 1:

Student ID:

Note:

Source District:

Name:

Transfer 2:

Student ID:

MNote:

Request Transfer of Students

NHSEIS,

Please enter the information about the Studenis that should be transferred from other districts.
This information will display on the "Review Requesis" page on the Source Disirict so that the

correct Student can be selected and the transfer approved.

12/29/2017 *

07/02/2007 e

Date of Birth:

| MH Reference Site ~r | i Requested Transfer Date:
First Middle Last Suffix

[sam | % [Elg | [Test | 2 | |
[zo82882 | 2 SASID: [9998897797 |

Student has mowved tp our disfrict. This is a request for the

fransfer of the students special education information in the

MHSEIS sysiem.

Thank you.|

g

12/29/2017 %

L JEE =

Date of Birth:

| ~| % Requested Transfer Date:
First Middle Last Suffix
I | % | | | % | |
[ | & SASID: |
a4

[ Request Student Transfer(s) |
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NHSEIS
Source District Approves Transfer

Wainbenu | Stadems | RecentSudents | Wards | Smarlogbook | Seools | Schoo System e | Usars | yPrfle H Send s A Message | Pog

+ System & imports l»l}mﬂamemem | Sludent Tranele l

APPROVE or Deny Transfer
Reports l’mﬂt!

Request

Students Requested to Transfr from New Hampshire raining St @
Compl ete d by Source Aogregate Souree Destivgfon ~ StudeatD  SASD  Wame  TaolBilh  RequestOate
District e Hampshie Speco Ecucalin Agcragale  New ampshir Tranng St NHRelrence e 200822 12236674 JehmleAugi0fs 0022001 OBHGRONE (00 Ao !Dmlls‘

—

Step 2. Review Requests
e Inthe section Students ot | bshanpel | Sueaost | s |
Requested to Transfer from

e Aprove e of Student Johie Aug@0te
(Name of Source District) il
. " . ”
Click the “Student Details ——
button.
e Click the “Find Student to DAL oS Repes s (51209 DRt (61920900041
Transfe r” button or the Coftact Phone: (ntact Fax: ContAcE-ad:
“Deny Transfer Request” M e
button Stugent nun SAS: 1231200874 Dateol Bk~ 100022001
s
Find Student to Transler
Deny Tronser et
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Y Source District Approves Transfer m

* System & Imports I F User Management I Student Transfer Reports *» Finance

NOTE: If the student id number is
99999, the source district must correct

Criteria for Selecting Student to Transfer & Mewmail

Grade Level: *
School: [All Schoals ] % the students NHSEIS ID number prior

Student Last Name: [Aug2018 | O Exactmatch 9 to cIicking the “View Students” button.
Student First NHame: |J0hn | [1 Exact Match ?
Student Middle Hame: | | [1 Exact Match ?
Student 1D: |2092822 | [1 Exact Match ?
SASID: [1231239874 | O Exact Match
[ General Ed 1 Eligibility Determination  [11EP
Status: [0 Ess Data Transfer [ special Ed [ Discontinued

CIReters Step 2. (continued)
I If you selected “Find Student to
B (Sucorcs s | Transfer,” you should see the
| view swdents | 5 criteria for Selecting Student to
» System &Impors » usermanagement - >mGent iransrer reports -~ » rmance Transfer info rm ation. Make

Select a Student to Transfer & newwmain

T T o T [ [, T e s 1. [ [ corrections, if needed.

v 08M0/2018 042172020 04/2172020 LHS 12 John Aug2018 2092822 1231239874 17 Years SLD Jane Doe
. " . ”
e C(Click the “View Students
[ Search Agulnr
— button.

: — e C(Click the “Student Name”

Student Transfer

» System &Imports | + User Management
Approve Transfer of Student Johnie Aug2018

& New Mail button
Transfer Request Details
Destination District: MNH Reference Site Reguested Transfer Date: 08/16/2019 Date of Request: 08/16/2019 (0:23 Ago) E nte r t ra n Sfe r D a te
’

Contact Phone: Contact Fax: Contact E-Mail:

::::ﬂl - JZZ;;:Z;UEZD‘E SASID: 1231239874 Date of Birth: 10/02/2001 D a t e E X i t e d ’ a n d
View Notes| oy .
o A Reason for Exiting.

Name: John Aug2018

StudentID: 2092822  SASID: 1231239874 Date of Birth: 10/02/2001 Py Click the llApprove Transfer

Clear Selected Student
. E B ” o"
This Student will have to be made inactive in New Hampshire Training Site.
Please fill in the following exiting information for this Student:
Transfer Date: [08/16/2019 | [B)

—f—— Transfer Request” button

Reason for Exiting: ~

| Deny Transfer Request
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Destination School District Schedules Transfer

Aggregate Source Destination ~ StudentlD  SASID Name Date of Birth Request Dat

pshire Special Education Aggregate  New Hampshire Training Site - NH Reference Sty 2081574 8838843494 John December2018 081022000 08/16/2019 (0:38

Students with Pending Request for Transfer to New Hampshire Training Site

There are curently no pending fransfer requests initiated by nhtrainingsite.

Students with Approved Request for Transfer to New Hampshire Training Site

Main Menu | p Students | Wizards | Smartlogbook | Schools | School Systeminfo | Users | pMy Profile || Send Us A Message | PCG

Schoal System | System Info | Reporis | Inactive Students | User Types | Assgn Teachers | Transfer Student Menu
LogOul | Main Menu | Summary | Lists Inactve Users | User Type Assign | Financial Summary

Schedule Transfer of Student Twelve Six
& Mew Msill
Transfer Request Details

Destination District: New Hampshire Training Ste  Requested Transfer Date: 01/052018  Date of Request:  01i05/2018 (0:24 Ago)

Name: Twelve Six
Student ID: 2085433 SASID: 0000870870 Date of Birth: 08112010
(e Hotes|
Source Student Selected
Name: Twrelve Sam Six

StudentID: 2035433 SASID: 9998379870 Date of Birth: 05/11/2010

A new Student will be created in New Hampshire Training Site:

Student ID in New Hampshire Training Site System: 2085433

Sehool in New Hampshire Training Site system:  [-ian= v
Grade Level in New Hampshire Training Site systam:

Select Existing Destination Student ‘
The Following Data Will be Transferred:

+ Parents

- Events

« Documents

+ Assessments

-« MNamatives

- Discipline

+ Paricipations

- Accommadations
- Goals

- SupplementalAids
- SpecialEdSenvices
« RelatedServices
+ TransitionPlan

+ TransitionSenices
« CustomData

+ EvaluationComponents

| Schedule Student Transfer |

\' Cancel Transfer Request \

Schedule Transfer (continued) Completed by Destination District

Step 3. Review Requests
In the section Students with Approved Request for
Transfer to (Name of Destination District), click the
“Student Details” button.
Enter the Student School and Grade

Complete AorB

A. Click the “Schedule Student Transfer” button.
Transfer is scheduled to run overnight.
Student Record will be inactive in source district and
active in destination district.

B. If student record was previously in destination district
Select Existing Destination Student
Review Criteria for Selecting Transfer Destination
Student (Correct any incorrect information)
Click View Students
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Y d.state.nh.us/easyiep.plx?op=alt_authenticated&CustomerName=nhti ,D v a O @ EasylEP (nhtrainingsite, Terr...

15t C:,ﬂ EasylEP (nhtrainingsite, Te... \%J Welcome NH Departmen... %}J Welcome NH Departmen... @j EasylEP Aggregate (~nhst..

Welcome, Terry | My Calendar | Message Board | Send Us a Mess

NHSELS......

Main Menu | p Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | )My Profile II Send |

| School System | System Info | Reporis | Inactive Students | User Types &ssagnTeachers | Transfer Student Menu |
L | Maln | E

Student Transfer Scheduled & newmain

Your Student transfer has been scheduled. It will be processed starting at 01/05/2018 8:00 PM Eastern
The detailed information about the transfer will appear on your My Messages page.

| Continue |

.state.nh.us/easyiep.plx?op=alt_authenticated&CustomerName=nhtt ,D v a O @ EasylEP (nhtrainingsite, Terr...

it. ] EasylEP (nhtrainingsite, Te.. i%,_"jWelcome NH Departmen.. &' Welcome NH Departmen.. (2] EasylEP Aggregate (~nhst.. ):i* ¥, E] = ]

NHSEIS......

Main Menu | ) Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | )My Profile \\ Send Us A Message | PCG

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

AL f the D
. Message of the Day

Edit Message
10/14110 RTilton. Do not change or inactivate any information from the following students; GRADY TEST STUDENT, and JOHN SMITH. These students
are used when the Department is training the school districts. They have be populated with the information needed for the training session.

(X2 1]
A
. | My Messages y My Schools
Mew Messages Send Message  View All Messages My Students (4 Students)
B4 Jane Doe
From 1D Date Messane Subject Message o
Type . Ten Kavte One
Help 651157 01/05/2018 Student Scheduled Student The Student Transfer B eleven allie fest
Desk 12:42:00 Transfer Transfer Request Requesth... ® o =
welve zero tes
Help 651146 01/05/2018 Student Approved Student The Student Transfer
Desk 12:41:00 Transfer Transfer Request Requesth...
Help 651131 01/05/2018 Student Approved Student The Student Transfer
Desk 12:23:00 Transfer Transfer Request Requesth .

NHSEIS,

Step 3. (continued)

C. Click Continue
button

The student record will
transfer overnight.

Student record will
be inactive in
source district and
active in
destination district.

NHSEIS can be enabled
to send an in-system
message notifying
users there are student
transfer request
pending, approved and
scheduled.

52| Page




NHSEIS Student Transfer — 3 step technical instruction

Source District

DESTINATION DISTRICT

NHTRAINING SITE

NHREF SITE

Step2. School System Info / Review Requests / Click
Student details button / Click Find Student to Transfer
button.

Make corrections of any information that is not correct.

Click View Student button.
Click Student Name.
Select Reason for Exiting and Click Approve Transfer
Request button.

Step 1. School System Info / Request Transfer/ Select
Aggregate / Enter: source district, requested transfer date,
student name, student ID, student SASID, date of birth/
click “Request Student Transfer” button.

Note: Student id is the NHSEIS student id number, if
unknown enter 999999.

Step 3. School System Info / Review Request / Student
details button. Follow instruction A or B.
A. Schedule Student Transfer, next screen shows

“Student Transfer Scheduled” Click Continue
button.

B. If student previously in destination district:

Click “Select Existing Destination Student”

button.

To add transfer authorities for an administrative user, please contact Brandy Pappas at Brandy.A.Pappas@doe.nh.gov or the
NHSEIS message board for permissions to be added.
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Y HOW TO REPORTING NHSEIS

NHSEIS - KEY FIELDS FOR REPORTING

When the DOE calculates educational environment, for Federal Child Count, Part B, Individuals with Disabilities Education Act Implementation of FAPE
Requirements, and Indicator 5 for the SPP/APR, the length of the school day is used to determine the total number of hours per week, Indicator 6
preshool uses length of week. (See Adding Admin Information #4 Fill in Length of School Day) If length of school day is left blank, NHSEIS defaults to
the school’s length of school day. Contact the Bureau of Special Education Support to request a change in the length of day for the school.

With information provided through NHSEIS; the NHDOE reports for federal and state in the following areas;

1.  Federal Reporting out of NHSEIS with real time data:
a. Child Count and Environment (Table 1 and 3)
b. Child Count and Environment (Table 1 and 3) PartB
c. Exiting (Table 4)
d. Discipline (Table 5)

2. Provide the district data for the Annual Performance Report (APR):

Indicator 1 percentage of youth with IEP’s graduating with a regular diploma

Indicator 2 Percentage of youth with IEPs dropping out of high school.

Indicator 4 Rates of suspension and expulsion.

Indicator 5 Educational environments of children with IEPs age 6 through 21.

Indicator 6 Percentage of children aged 3 through 5 with IEPs attending a regular or separate special education class,
separate school or residential facility.

f. Indicator 9 & 10 Disproportionality in special education and related services and in specific disability categories that is

a result of inappropriate identification.

Indicator 11 Percentage of children who were evaluated within 60 days of receiving parental consent initial evaluation.
Indicator 13 Percentage of youth with IEPs aged 16 and above with an IEP that includes appropriate measurable
postsecondary goals.

i. Indicator 14 Percentage of youth who are no longer in secondary school, has IEPs in effect at the time they left school,
and were enrolled in IHE within one year of leaving; enrolled in IHE or competitively employed within one year; and
enrolled in some other postsecondary education or training program or competitively employed within one year.

® oo oo
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HOW TO ACCESS REPORTS IN NHSEIS

NH by PCG Education Welcome, Brandy | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | p Students | Recent Students | Wizards | Smart Logbook | Schools | School Sysmlnfo | Users | SuperUser |)pMy Profile II Send Us A Message | PCG
I

» System & Imports + User Management I Student Transfer I m Approval I Reports I » Finance

Advanced Reporting System Reports On the Main Menu click the School
Start Advanced Reporting System] System Info button. Next click Reports

NGTE: The Advanced Reporting System provides features such as Graphical Data Representation, Drill Down for specific data, and Ad Hoc Reporting.

Standard Reports

Drill-Down Reports

Student Reports User Reports

(Mone Available) (None Available)

Service Reports Service Log Reports

(Mone Available) (None Available)

Schieduled Reports _

[ General | Proj. Meetings Reports | SAU Reports | State/Federal Reports |

Address Labels pdf Aclive Student Listing (XLS)
Address Labels Parent Name  Active Student Listing (PDF)
Duplicate Students Report Inactive Student List (PDF)

Data Quality Report Special Transporiation

Usage Report Inactive Student List (XLS)

SPEDSYS Mailing Labels

Related Service Report NH Duplicate Student Report

User Missing Data Farent Contact Information

Student Missing Data Supplementary Services Aids, Supports for Personnel
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Scheduled Reports ]

General
EQY Extract

Post School OQutcomes

Labels

Annual Financial Summary
Report

Parent Portal Action Report

Parent Portal Document Actions

Parent Portal Logins

Service Logging-Optional

Logged Related Services

Summary
Smart Logbook Report

Smart Logbook Report
Details

State/Federal Reports
Child Count and Environment-

SAU Reports
Address Labels pdf

Student Records (Table 1 & 3)

Address Labels Parent Name

Child Count and Environment-

Duplicate Student

Aggregate(Table 1 & 3)

Discipline Report-Student

Report

Data Quality Report

Records(Table 5) Usage Report
Discipline Report — Aggregate SPEDSYS

(Table 5)

Exiting Report - Student Records  Related Service Report
(Table 4)

Exiting Report - Aggregate User Missing Data
(Table 4)

Program Capacity Report

Student Missing Data

Active Student Listing (XLS)

Active Student Listing
PDF

Special Transportation

Inactive Student List (XLS)
Mailing Labels
NH Duplicate Student

Report
Parent Contact Information

Supplementary Services, Aids,
Supports for Personnel

Proj. Meetings Reports

Projected Eligibility
Meetings (PDF)

Projected Eligibility
Meetings (XLS)

Projected IEP Meetings
(PDF)

NHSEIS|
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Y

Scheduled Reports

School System Info — Reports

Click the file Tab to view the available
reports. Click the name of the report.
Enter additional information if
requested. Click Generate Report

button.

The scheduled report will appear below
the Saved System Reports. Click Reports
to refresh the reports generated.

Click the name of the report to open
with appropriate software.

Schedluled Reports

NHSEIS|

EOY Extract

Post School Outcomes Labels

Annual Financial Summary Report

J General T StatelFederal Reports | SAUReports | Proj. Meetings Reports L

Saved System Reports

Date Generated ? Created By Report Type ? Expiration Date Keep

Custom Name

Q427202018:11:00 AU System Adminstrator - Child Count and Environment (Table 1 and 3)-Student Records  05/07/2020

04272020 16:06:00  SAU System Adminstrator - Data Qualty Report 072020
Q427R202015:58:00  SAU System Admintrator - NH Duplcate Student Repart 1S07R2020
(3 Reports)

(ipdate the Datahase

[
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ADDRESS LABELS pdf

Title of Report: Address Labels pdf
Purpose of Report: To allow districts to create
mailing labels from student and contact
information in NHSEIS.

Click “School
System” Click

“Reports”

Click “Address Labels pdf”

Select from drop-down lists for School, Provider,
Grade, Resident District(s), Disability/Disabilities,
and Status.

This feature allows NHSEIS users to filter the

address label list. Click “Generate Report.”

NHSEIS

dents | Recent Students | Wizards | Smart Logbook | Schools | School System Info | Users |p My Profile | | SendUsAl
» System & Imports [ » User Management Student Transfer Reports 1 » Finance
Scheduled Reports
[ General [ Proj. Meetings Reports | SAUReports | Service Logging | StatefFederal Reports |
Address Labels pdf Active Student Listing (XLS)
Address Labels Parent Name  Active Student Listing (PDF)
Data Quality Report Inactive Student List (PDF)
Usage Report Special Transportation
SPEDSYS Inactive Student List (XLS)
Related Service Report Mailing Labels
User Missing Data NH Duplicate Student Report
Saved System Reports
Date Generated ? Created By Report Type ? Expiration Date Keep Custom Hame

04/27/2020 16:16:00 SAU System Administrator Address Labels pdf

05/07/2020

04/27/2020 16:11:00  SAU System Administrator  Child Count and Environment (Table 1 and 3)-Student Records  05/07/2020

04/27/2020 16:06:00 SAU System Administrator Data Quality Report 05/07/2020
04/27/2020 15:58:00 SAU System Administrator NH Duplicate Student Report 05/07/2020

(4 Reports)

Update the Database

o[ ]
o[ ]

enu |pStudents | Wizards | Schools | School Systeminfo | Users | SuperUser | )My Profile I

School System | System Info

Reports | Inactive Students User Types | Assign Teachers

Transfer Student

Log Qut

| Main Menu | Summary Lists

Reports - Address Labels pdf & new main

‘

8.3 Test School A
8.5 Test School
8.7 Test School AR

School(s):

i
2

School Administrator #
Jane Doe W
adam e heard

Provider(s):

10th Grade "
11th Grade
12th Grade

Grade(s):

i

Fenton Area Public Schools
Acworth
Acworth (town)

Resident District(s):

<

i

Autism
Deaf-blindness v
Deafness

Disability/Disabilities:

i

Status: Special Ed
General Ed

Generate Report | o

Inactive Users | User Type Assign | Financial Summary | Assign Schools
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Allow time for NHSEIS to create the report.
Click “Reports” button to view NHSEIS created reports.

When created report appears below the reports, in the
Saved System Reports area, click the report to access the
report information

Address Labels pdf is in a pdf format and will appear three across and ten down.

Saved System Reports

To the parents of:
John CatAid

22 Canterbury Rd
Canterbury, NH 03222

To the parents of:
Early Childhood
3213123 Street
Concord, NH 03301

To the parents of:
John Doe

2 Main St.
Concord, NH 03301

Date Generated ? Created By Report Type ? Expiration Date Keep Custom Name
0472772020 16:16:00  SAU System Administrator  Address Labels pdf 03072020 D | |
047272020 16:11:00  SAU System Administrator  Child Count and Environment (Table 1 and 3)-Student Records  0S/07/2020
047272020 16:06:00  SAU System Administrator  Data Quality Report 05/0712020 D | |
047272020 15:58:00  SAU System Administrator  NH Duplicate Student Report 05/0712020
i4 Reports)
Update the Database
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Title of Report: Address Labels Parents Name

Purpose of Report: To allow districts to create mailing
labels from contact information in NHSEIS

Click “School
System” Click

“Reports”

Click “Address Labels Parent Name”

Select from drop-down lists for student’s School,
Provider, Grade, Resident District, Disability, and
Status.

Click the Generate report button.

When report appears in the Saved System Reports, click
the report title to access the report.

ADDRESS LABELS PARENTS NAME

Date Generated 7 Created By

Saved System Reports

Report Type 9 Expiration Date  Keep

NHSEIS

Custom Name

04/30/2015 15:09:00 Santina Thibedeau NH Duplicate Student Report  05/05/2015

04/30/2015 15:01:00  Santina Thibedeau ~Address Labels pdf

04/30/2015 145700 Santina Thibedeau Data Quality Repart

05/05/2015

05/05/2015
{3 Reports)

' Update the Database |

0L
I

Main Menu | pStudents | Wizards | Schools | School Systeminfo | Users | SuperUser | )My Profile LI PCG

Schoal System | Systeminfo | Reports | Inactive Students | UserTypes | Assign Teachers | Transfer Student

LogOut | Main Menu_| Summary |

Lzéts' Flach\?eUsers User_lypeAssrgn "F-\'n-air'i-ua-léﬂlﬁri{ari- Assign Schools

Reports - Address Labels Parent Name & new vail

School(s):

Provider(s):

Grade(s)

Resident District(s):

Disability/Disabilities:

Status:

i

83 Test School A

8.5 Test School

v
8.7 Test School AR

i

School Administrator 7
Jane D

Jane Uog i v
adam e heard

i

10th Grade
11th Grade

4
12th Grade

‘

Fenton Area Public Schools
Acworth
{Acworth (town)

(e

bi

utism
Deai-blindness
Deafness

i

Special Ed
General Ed

Generate Report 9

60| Page




Report appears in the format below in a pdf document.
This document can be used to create address labels. The
addresses are three across and ten down.

Johnny & Sally Smithson John Laconia Mom P Date
2 Street 2 Tilton Street 32321 Redsds Rd.
Concord, NH 03301 Concord, NH 03301 City, NH03333
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Contact Log E:u_:pu:nrt

Mew buttons appear on the Parent
Contacts page to Print Contact

Logs toa POF or Export Contact
Logs toan Excel doc.

il i e
B s § T - Tl [ ]
[ 5l T i | S _'r.-ur" T
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This PDF opens when the Print Contact Logs button s clicked.
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This Excel doc downloads when the Export Contact Logs button
is clicked,
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DUPLICATE STUDENT REPORT

Title of Report: Duplicate Students Report

Purpose of Report: This report will show any student data that has been entered in NHSEIS twice. The district can report this
information to the message board so the DOE can merge the data.

Click “School System”

Main Menu | pStudents | Wizards | Schools | School Systeminfo | Users | SuperUser | p My Profile || PCG

_School System | System Info | Reports | _Inactive Students
Log Out Main Menu Summary Lists

User Types | _Assign Teachers | Transfer Student
inactive Users | User Type Assign | Financial Summary | Assign Schools

H “ ”
Click “Reports
Reports - NH Duplicate Student Report & new main

¥ Include Inactive Students
v| Include Student Code Check

Click “Duplicate Students Report”

Generate Report o

After the report is created, click School System/ Reports / scroll down to Saved System Reports / click
Duplicate Students Report

The report below is an example of one possible duplicated student records.

Student Last First
System ID SASID Name Name Middle Name DOB Gender  Active  Date Added
nhtrainingsite 2047143 4444555521 10.4 test student 12/8/1996 M A 2/25/2012
nhtrainingsite 2047142 4444555521 10.4 test Student 12/8/2000 M A 2/25/2012
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Y Child Count and Environment (Table 1 & 3) - Student Records NHSEIS

Report Title: Child Count and Environment (Table 1 &3) -Student Records

e Child Count Student Records is the report of the number of children with disabilities receiving special education under Part B of the

Individuals with Disabilities Education Act (IDEA).
Child Count (education environment) is Part B of IDEA implementation of FAPE requirements. Raw data refers to individual student

data. The Federal tables utilize district data entered in NHSEIS to answer specific criteria for Indicators 5 and 6 of the State
Performance Plan.

Purpose of report: Child Count data is sorted by district and used for Indicator 5 and 6 pertaining to education environment. The
USDOE Office of Special Education Programs (OSEP) has indicators to guide the implementation of IDEA at the NHDOE, Bureau of Student
Support (State). The indicators are used to report progress and performance of the State to OSEP and for the State to report district level
performance. Indicators are one of the ways in which States measure and report their performance in educating students with disabilities.

e Indicator 5 — Percentage of children with IEPs aged 5 through 21 served:
A. Inside the regular class 80% or more of the day;

B. Inside the regular class less than 40% of the day; and

C. Inseparate schools, residential facilities, or homebound/hospital placements.
Indicator 6 — Percent of children aged 3 through 5 with IEPs attending a:

A. Regular early childhood program and receiving the majority of special education and related services in the regular
early childhood program; and

B. Separate special education class, separate school or residential facility.

The Child Count and Environmenis Report is based on a fedaral
submission table and identifies students with disabilities who ars
receiving special education services under Fart B of the
Individuals with Disabiliiies Education Act (IDEAD as well as
reports on the implamentation of Free and Appropriate Public

Education {FAFE)} ReguiraEmants. Federal Reporting Census Dailas
— COvciober 1st

! 64 | Page




Y The Child Count report consists of Part 1 and Part 2, described below. The data is sorted by District and used for the m'

Child Count in the IDEA Reports posted on the NHDOE website in iPlatform. Only a child, whose eligibility
determination is current, has a finalized IEP, and receiving services will be considered for the Child Count. The
educational environment (setting) is the type or category of environment in which the student receives special
education services, related services, and program services. The state reports annually to OSEP on educational
environments in which children receive their special education and related service. Districts can access this
information from this report.

Part 1. The top section of the report is the student data used to create the summarized data in Part
2. The student can be listed multiple times because each IEP service is shown separately. Part 1
includes all students with services.

Part 2. This section of the report lists each student once. The amount of time for individual services
stated on the special education and related services grid on the IEP is combined to determine the
amount of time in an environmental setting. Part 2 supports the Child Count by district. Part 2
breaks the data down into Table 3.

As of date of census, includes students who are active status, currently receiving services under an active IEP, and who are currently covered by a valid
eligibility as of the census date.
Excludes students with DD as Primary Placement if age >9 (i.e. 10+)
NH excludes student who
e Excludes students without school assignments or DOL
e Excludes students 6-21 year olds with a length of Day =0
e Excludes Services with placements inappropriate for the age of the student on the date of the census and services that have been
manually identified as “not included” (things like Consultation, Consult, Transport, Transportation, etc.)

Part 2 of the Child Count raw data report should include all students in Part 1, but may have additional students with IEPs, but no qualifying services, on
the census date.

Each Student should only be counted once in Part 2 — Unique student records reflecting their calculated annual placement location.
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The essential data points to districts (column headers) are:

District Code - NHSEIS generated code, district identifier
District of Liability — District that is financially responsible
Student Code - NHSEIS generated student identifier
SASID — Unique student identifier

Date of Birth — Date child was born

Age — Age of the student on October 1st
Race — White, Hispanic/Latino, American Indian or Alaska Native, Asian, Black or African American and
Native Hawaiian, or Other Pacific Islander

Race Code - NHSEIS generated code for race identified

Event Id — Event number in student history identifying IEP services

IEP Begin and End — These are the dates entered into NHSEIS that the IEP starts and ends
Disability — Primary disability only

Service — Type of service being provided

Service Type — Special Ed service, related service, program service

Current Location — Not used

Service begin and end dates — These are the dates entered into NHSEIS that the service starts and
ends

Number of Sessions — The number of sessions for the service
Session Length — Day or number of hours or minutes

Length of Day — The amount of time a student spends in a school day as reported on the student info
section in NHSEIS.
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Y ey
The essential data points to districts (column headers) are:

NHSEIS Data Reporting Requirements: Education Environments
District Code — NHSEIS generated code, district identifier
District of Liability — District that is financially responsible
Student Code — NHSEIS generated student identifier
SASID — Unique student identifier
Age — Age of the student on October 15t
Race - White, Hispanic/Latino, American Indian or Alaska Native, Asian, Black or African American and Native Hawaiian, or Other
Pacific Islander
Gender — Male or Female
School Code — NHSEIS generated code, school identifier
Most Recent Disability Code — most recent primary disability entered in NHSEIS, NHSEIS generated code, disability identifier
Most Recent Disability — student’s most recent primary disability

REC10YSVCS - Services in Regular Early Childhood Program (at least 10 hours) Attended a regular early childhood (EC) program at least 10
hours per week and received the majority of hours of special education and related services in the regular EC program.

REC10YOTHLOC — Other Location Regular Early Childhood Program (at least 10 hours) Attended a regular early childhood program at least 10
hours per week and received the majority of hours of special education and related services in some other location.

RECO09YSVCS -Services in Regular Early Childhood Program (less than 10 hours)Attended a regular early childhood (EC) program less than 10
hours per week and received the majority of hours of special education and related services in the regular EC program.

RECO090THLOC —Other Location Regular Early Childhood Program (less than 10 hours) Attended a regular early childhood program less than 10
hours per week and received the majority of hours of special education and related services in some other location

Revised Early Childhood Age K feet

Age 5 (Not Kindergarten)
CF- Correctional Facility 3-5 Early Childhood Program
HH — Homebound/Hospital 3-5 Residential School
PPPS- Parentally-Placed in Private School 3-5 Separate School
RS — Residential School 3-5 Special Education Classroom
SS — Separate School 3-5 Home Based/Child’s Home
SPL-Service Provider Location 3-5 Service Provider Location
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Creating Child Count and Environment (Table 1 & 3)
Student Report

Step 1: Click “School System” button
Step 2: Click “Reports” button

Step 3: Click the “State/Federal Reports” tab and Select —Child Count and Environment (Table 1 and 3)-
Student Records

Step 4: Enter “Date of Census,” for example 10/1/17, reference date for determination of student data
eligibility and environmental settings and “Date Due” for example 2/1/18, deadline for receipt to OSEP of
NH Child Count and Environmental data.

Step 5: Click “Generate Report” button Allow time for NHSEIS to create the report.

NHSE’SMCGMm Welcome, Brandy | My Calendar | Message Board | Send Us a Message | Logout

Main Menu |) Students | Recent Students | Wizards | SmartLoghook | Schools | School Systeminfo | Users | SuperUser |) My Profile || Send Us A Message | PCG
| | | |

» System & Imports * » User Management Student Transfer *  Program Approval I Reports  » Finance
Reports - Child Count and Environment (Table 1 and 3)-Student Records (el 9)
Dateof Census:| |
Date/Time to Run Auto Schedule Increment Date Parameters
Date to Run: 7| 0 Runevery —| day(s). ] Advance all date parameters with the 'Auto_ prefix in fiture scheduled reports
o s s Jamam S e

or be scheduled by fillng in the custom data page and then clicking the "Generate Report and Schedule Again” bution below.)

Generate Report 9 Generate Report and Schedule Again l
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To create the Child Count and Environment ( Table 1 and 3) student report
Step 6: On the main menu, Click “School System” button
Step 7: Click “Reports” button
Once created, report appears below the scheduled reports (scroll down), in the Saved System Reports area.

Step 8: Click the report, Table 1 and 3 by District (raw data), to access the report information.

Scheduled Reports

[ General | Proi. Meetings Reports | SAU Reports

EOY Exiract

Step 9: Click “Open” to open report or “Save” or Post School Outcomes Labels

Annual Financial Summary Report
MNH-Table132009-Debug
Farent Forial Action Repori

“Save as” to save the report

FParent Portal Document Actions

Farent Fortal Logins

1 State/Federal Reports |

Saved System Reports

Del pate Generated ? Created By Report Type ? Expiration Date Keep Custom Name

(I 02/18/2022 00:18:00 Kelley Brooks Usaoge Repori 020282022 (I | |
] 02172022 15:47:00 Kelley Brooks Child Count and Environment {Table 1 and 3}-Student Records  02/27/2022 ] | |
] 02172022 12:44:00 Kelley Brooks Data Qualily Report 0202772022 ] | |
[ 02/17/2022 12:42:00 Kelley Brooks Active Student Listing (PDF) 02/27/2022 ] | |

Do youvant o apen o save R antamingst! 2-43-97-19205W-17-1 8 (26 E) rom nhsesedfteahas! Upen

We v (e

Bk v
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EXITING REPORT (TABLE 4)-STUDENT RECORDS

Report Title: Exiting Report (Table 4)-Student Records (Reason for Exiting) is the Report of Children who had an IEP within the school year and exited
from Special Education. Student records refers to individual student data. The Federal Tables utilize district data entered in NHSEIS to answer specific
criteria used for Indicators 1, 2, and 14.

Purpose of report: Table 4 is sorted by district and used for Indicator 1, 2, and 14. This report is available for districts to review exited students
within a time period. The Federal Office of Special Education Programs (OSEP) has indicators to guide SEAs implementation of IDEA. The
indicators are used to report SEAs progress and performance to OSEP and to report district level performance. Indicators are one of the ways in
which states measure and report their performance in educating students with disabilities.

e Indicator 1- Percent of youth with Individualized Education Programs (IEPs) exiting special education due to graduating with a
regular high school diploma.

e Indicator 2- Percent of youth with IEPs who exited special education due to dropping out.
e Indicator 14 — Percent of youth who are no longer in secondary school, had IEPs in effect at the time they left school, and were:
A. Enrolled in higher education within one year of leaving high school.
B. Enrolled in higher education or competitively employed within one year of leaving high school.
C. Enrolled in higher education or in some other postsecondary education or training program; or competitively employed or in
some other employment within one year of leaving high school. (20 U.S.C. 1416(a)(3)(B))

The student data is used for the Annual Post School Outcome Survey mailed to exited students one year, after they leave high school.

The students included in the survey will have exited special education for the following The Exiting Report identifies students, ages 14 through 21, who
had an |EF within the school year and exited from Special

e Graduated with Regular High School Dinloma Education. This report is based on an annually required federal
g & P submission. Federal Reporting Dates: July 1 — June 30th

e Received a Certificate/Other Document I

e Received a Certificate/Other document — Reached Maximum age & received a certificate/other doc
e Transferred to Regular Education/No longer eligible for Special Education

e Transferred to Regular Education/Refused Special Education

e Referred and evaluated- Not found eligible for Special Education

e Reached Maximum Age — Did not receive a regular high school diploma or certificate
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e Moved, Known to be continuing

e  ESS data transfer: IEP Team/Parent decision not to complete eligibility determination process
e Dropped Out — Dropout

e Dropped Out — Runaway

e Dropped Out — HiSET GED Recipient

e Dropped Out — GED Recipient

e Dropped Out — Status Unknown

e Dropped Out — Moved, not known to continuing in an educationalprogram

e Dropped Out — Other exits

e Died

The NHDOE is required by OSEP in the Part B State Performance Plan (SPP) and the Annual Performance Report (APR) to collect post school outcome

data on students who received special education services, one year after they have exited high school.

The essential data points to districts (column headers) are:

Customer Name

District Code — NHSEIS generated code, district identifier

District of Liability Name — District that is financially responsible

District of Liability Code — NHSEIS generated code, district of liability identifier
SASID — Unique student identifier

Student ID — NHSEIS generated id number, student identifier

Last Name — Student’s last name

First Name — Student’s first name

Date of Birth — Student’s date of birth

Gender — Student’s gender

Race — Student’srace

Age at time of exit — Student’s age on exitdate

Exit Date - Date student was exited from Special Education

Exit Reason — Selected reason student was exited from Special Education
Exit Reason Code — NHSEIS generated code for exit reason
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! The essential data points to districts (column headers), cont. are:
Disability Name — Student’s Disability

Disability (on Exit) — Student’s disability on exit date
LEP — Limited English Proficient

To create the Exiting Report (Table 4):
An Example
Step 1: Click “School System” button
Step 2: Click “Reports” button
Step 3: Click the “State/Federal Reports” tab and Select — Exiting Report (Table 4)-Student Records — click
Step 4: Enter Begin Date and End Date, such as 7/1/21 and 6/30/22.
Step 5: Click “Generate Report” button
Allow time for NHSEIS to create the report.
Once created the report appears below the scheduled reports (scroll down), in the Saved System Reports area.

Step 6: Click the report, Exiting Report (Table 4)-Student Records, to access the reportinformation.

NHSE’SW PCG Education Welcome, Brandy | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | » 1 | wizards | SmartLogbook | Schools | School Systeminfe | Users | SuperuUser |pmMyFrofile [[Ff]l send UsAMessage | PCG
» System & Imports ! » User ! ! og Approval 1 Reports 1 » Finance
Reports - Exiting Report (Table 4)-Student Records {Help. ?)
Begin Date: |:
EndDate: | |[o0o]
Date/Time to Run Auto Schedule Increment Date Parameters
e \:I @ o |:| S [] Advance all date parameters with the 'Auto_" prefix in future scheduled reporis

(WARNING: Report parameters besides dates with the prefix "Auto_' cannot be incremented using this mechanism. Reports which are not
written to use this mechanism that need date parameters shifted for each run should either be written to calculate those dates themselves
or be scheduled by filling in the custom data page and then clicking the "Generate Report and Schedule Again” button below.)

(f you leave this blank. the report will be scheduled to run —~ Runevery[ " |ofthe month
immediately ) ~ (comma aelimited Tist)

| Generate Report | 9 | Generate Report and Schedule Again
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DISCIPLINE REPORT (TABLE 5)-STUDENT RECORDS

Report Title: Discipline Report (Table 5)-Student Records is the report of Rates of suspension and expulsion records of individual student data. The

Federal Tables utilize district data entered in NHSEIS to answer specific criteria used for Indicator 4.

Purpose of report: Table 5 is sorted by district and used for Indicator 4. This report is available for districts to review students within a time

period. The Federal Office of Special Education Programs (OSEP) has indicators to guide SEAs implementation of IDEA. The indicators are used to

report SEAs progress and performance to OSEP and to report district level performance. Indicators are one of the ways in which states measure

and report their performance in educating students with disabilities.

e Indicator 4- A. Percent of local educational agencies (LEA) that have a significant discrepancy, as defined by the State, in the
rate of suspensions and expulsions of greater than 10 days in a school year for children with IEPs; and

B. Percent of LEAs that have: (a) a significant discrepancy, as defined by the State, by race or ethnicity, in the rate
of suspensions and expulsions of greater than 10 days in a school year for children with IEPs; and (b) policies,
procedures or practices that contribute to the significant discrepancy, as defined by the State, and do not comply
with requirements relating to the development and implementation of IEPs, the use of positive behavioral
interventions and supports, and procedural safeguards

The essential data points to districts (column headers) are:

Customer Name- districts name in NHSEIS

District Code — NHSEIS generated code, district identifier

District of Liability Name — District that is financially responsible

District of Liability Code — NHSEIS generated code, district of liability
identifier

School- school student attends

SASID — Unique student identifier

Student ID — NHSEIS generated id number, student identifier

Date of Birth — Student’s date of birth

IEP Event- unique identifier number assigned to the entry

IEP Begin Date-date entered into NHSEIS IEP starts

IEP End Date- date entered into NHSEIS IEP ends

Eligibility Event-unique identifier number assigned to the entry

Eligibility begin Date- date entered eligibility begins

Eligibility end Date-date entered eligibility ends

Discipline Event-unique identifier number assigned to the entry
Discipline Begin Date-date discipline started

Discipline End Date- date discipline ended

Disability- primary disability only

Disability Code-unique identifier assigned to the disability
Discipline Type-reason related to discipline

Discipline Code-unique identifier assigned to the discipline
Number of Days- how many days discipline occurred
Offense- type of offense that took place

Offense Code-unique identifier assigned to the offense

With Services- were services provided during discipline event
ESL-whether or not student is an English Language Learner
Age- student’s age as of report year run

Gender — Student’s gender

Race — Student’s race

Race Code-NHSEIS generated code for race identified

NHSEIS

The Discipline report lists all of the discipline events, by student
within the reporting SALU that started within a given school year.
This data is based on a collection of discipline related to required
federal submissions.




To create the Discipline Report (Table 5): An Example

Step 1: Click “School System Info” button

Step 2: Click “Reports” button

Step 3: Click the “State/Federal Reports” tab and Select — Discipline Report (Table 5)-Student Records — click
Step 4: Choose the school year from the drop-down menu.

Step 5: Click “Generate Report” button

Allow time for NHSEIS to create the report.

Once created the report appears below the scheduled reports (scroll down), in the Saved System Reports area.

Step 6: Click the report, Report (Table 5)- Discipline Student Records, to access the report information

[ L_‘
NHSE’S:,, PCG Education Welcome, Brandy | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | p Students Recent Students Wizards | Smart Logbook | Schools | School Systeminfo | Users | SuperUser |pMy Profile | ﬁ | Send Us AMessage | PCG
» System & Imports I » User Management I Student Transfer I Program Approval [ Reports [ + Finance
Reports - Discipline Report (Table 5)-Student Records (Help. )

| School Year: | 2021 - 2022 ~ |

Date/Time to Run Auto Schedule Increment Date Parameters
Date to Run: |:| ﬁ ) Run every I:I day(s) [[JAdvance all date parameters with the 'Auto_" prefix in future scheduled reports
T e T (T, e e E T 10 SEiET e & T ~, Runevery]  |ofthemontn. (WARNING: Report parameters besides dates with the prefix "Auto_' cannot be incremented using this mechanism. Reports which are not

written to use this mechanism that need date parameters shifted for each run should either be written to calculate those dates themsalves

TR o R SR TE or be scheduled by filing In the custom data page and then clicking the "Generate Report and Schedule Again” button below.)

| Generate Report | 9 ‘ Generate Report and Schedule Again

il

PUBLIC

r|:|2 2151 hits, 4.09 GB), Sys nhtrainingsite, Domain none, Page ReportOptionsTemplate.him, Timing 0.51s, content: 0.08s))
eSheet buttonmenu new center.css, linkmenu n

Saved System Reports

Del Date Generated ? Created By Report Type ? Expiration Date Keep Custom Name

(] 05/20/2022 10:45:00 Brandy Pappas Discipline Report (Table 5)-Student Records — 05/30/2022 ]

(1 Reports)

Update the Database




Y DATA QUALITY REPORT

Title of Report: Data Quality Report

Purpose of Report: To determine students with incomplete data in the IEP process wizard. Missing fields can be easily identified on the spreadsheet.

Click “School System”
Click “Reports”
Click “Data Quality Report”

Click the Reports Button to Refresh saved reports.

Report will appear below in the Saved System Report area.

Click Report Title to run.
Click “Open” to open the file in excel format.

Click “Save” or “Save as” to save the report.

The Data Quality Report can be saved in Excel (xIs) format.

Saved System Reports

Date Generated ? Created By Report Type ? Expiration Date Keep Custom Name

04/30/2015 15:09:00 Santina Thibedeau NH Duplicate Student Report 05/05/2015

04/30/2015 15:01:00 Santina Thibedeau Address Labels pdf 05/05/2015

04/30/2015 14:57:00 Santina Thibedeau Data Quality Report 05/05/2015
(3 Reports)

. Update the Database |

o L ]
o [ ]

i - EE e
Windows Internet Explorer

What do you want to do with

Size: 141 KB
|| From: nhses.ed.state.nh.us

R39!nhtrainingsite!14-57-05!4-30-15.xls?

< Open

The file won't be saved automatically.

2 Save

2 Save as

Cancel
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Report Column Headers:

e Customer Name

e District of Liability

e Town of Residence

e Customer Code

e SASID number

e StudentID

e Student Last

e Student Middle Initial
e StudentFirst

e Date of Birth

o Age
e Race
e Gender

e Primary Language

e Language of Instruction

e Grade

e Length of Day

e School

e Primary Disability

e Referral Date

e Parent Consent to Evaluate Date

e Parent Consent to Eligibility Determination

e Parent Consent to Eligibility Determination Date
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NHSEIS ADVANCED REPORTING

NHSEIS|

Advanced Reporting is a sophisticated reporting system which allows for more dynamic reports than can be created within the main
portal of NHSEIS. Features of this system include the ability to control report dates and other filters as well as export data into other
formats, including PDF, Excel, and comma separated value or csv files.

Accessing Advanced Reporting

Advanced Reporting is available to SAU and District Administrators user types and can be found in the School System Info tab, under Reports. As with other
components of NHSEIS, Advanced Reporting uses the system user roles to determine which data is viewable. So reports in the system will only display data
from the district, school, caseload, etc. to which the user has established permissions to view

ut

NHSEISM PCG Education | My Calendar | Message Board | Send Us a Message | Logout

pstudents | !Jbl‘kzards | Smart Logbook | Schools chool System Info | Users | Super User I}MyProfle I\ $end UsAMessage

ystem Systemerpnms Asswgn Schools. Inactive Students | User Types | External Systems | Finance Summary | Financial Configuration Set Pfogram Rales | Sef Service Ratl

Main Menu | Summary Lists | _Assign Teachers | Inactive Users | User Type Assign | Transfer Student Add Providers Program Approval Import History

Reports & wew iain
3 :
Qﬁart Advanced Reporting System

MOTE: The Advanced Reporting System provides features such as Graphical Data Representation, Drill Down for specific data, and Ad Hoc Reporting.

Standard Reports
Drill-Down Reports 1. Select School System Info from
the Green Menu Bar
Student Reports User Reports
(None Available) (None Available) 2. Select Report on the Grey

Menu Bar
Service Reports Service Log Reports

3. Select Start Advanced
Reporting System

(None Available) (None Available)

Scheduled Reports

[j General | StatelFederal Reports | SAUReports | Proj. Mestings Reports H

Start Advanced Reporting System

NHSEIS Report Library (double click to open)

Select Report:

-Ind. 11-Timely Initial Evaluations
-Ind. 12-Early Childhood Transitions
-New Student Report

-Projected Service Hours

-Student Information and Program
Placement Report
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INDICATOR REPORTS

Indicator 11: Timely Initial Evaluations — A report summarizing key data points along the evaluation timeline, including parental
consent, evaluation report date, and eligibility as well as a calculation indicating timeliness of evaluation.

The report can be run for any time period during the year, allowing districts to engage in an ongoing review and self-monitoring of their evaluation
timelines. In addition, the report can be used to identify students for whom additional documentation of allowable exceptions to the timeline is

needed.

To mimic the official data pull for federal reporting, please use the following report dates:

Begin Date Range: August 15

End Date Range: November 15

The dates entered reflect the range of dates of parent consent to be included in the report. For a complete picture of the process, it is
recommended that the report be generated at least 60-80 days following the reporting period to allow for completion of the evaluation

process and data entry into NHSEIS.

Please note: This report relies on the parent consent to evaluation field which was introduced September 2016. Data prior to this date is

unreliable.

Indicator 12: Early Childhood Transitions — A report summarizing key data points along the early childhood transition timeline, including
ESS referral date, parental consent, eligibility determination date, and IEP creation date as well as a calculation indicating timeliness either a

non-eligibility determination or IEP creation.

The report can be run for any time period during the year, allowing districts to engage in an ongoing review and self-monitoring of their
transition timelines. To mimic the official data pull for federal reporting, please use the following report dates:
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Additional Reports (some examples)

Projected Service Hours Report— A report listing the service prescriptions for all currently active students with an active IEP. The
report includes the ability to filter by service type and school.

New Student Report— A report of students who were added to an SAU during the course of a school year, including those that were
manually added, transferred from another SAU, or referred by ESS.

Student Information and Program Placement Report — A report of students and their program placement for a given range of IEP
start dates. The report is organized by school and includes additional information including the student’s primary disability, birth date,
and grade level.

* | Projected Service Hours

[ 4 &)

Description:

A report listing the service prescriptions for all currently active students with an
active IEP. The report includes the ability to filter by service type and schoal.
Services Calculation Data Extract (10/23/2017)

Type: Web Intelligence
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Finance Summary

NHSEIS
# by PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

(T

Main Menu | pStudents | Recent Students | Wizards | SmartLogbook | Schools | School System Info | Users | p My Profile II Send Us A Message | PCG

l l l l! + Finance

» System & Imports » User Management Student Transfer Reports

Financial Summa |
Ne\l . s

School System Information ning Site

Click School System Info / Finance / Finance Summary

- - - S

F System & Imports » User Management I Student Transfer Reports I » Finance

Financial Summary

StudentiD: [ | []ExactMatch FirstMame: [ | OExactMatch
| Search
sasip: [ | [Exactmatch LastMame: [ | []ExactMatch

Enter identifier (student id, name, or SASID)/ click search button

Main Menu | p Students | Recent Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users |p My Profile \I Send Us A Message | PCG

+ System & Imports » User Management Student Transfer Reports » Finance
Select a Student Finance Summary
StudentID: Oeactiaich  FirstMame: | | [JExactbiaten .
| Search

sasi: [ |ClExectmatch  LastMame: | | ClExactMaich

School Grade Name StudentlD Age Dis Case Manager

LHS 10 JOHN L-SAVE SMITH 2031582 16 OHI Jane Doe

Click student name
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» System & Imports ¢ User Management Student Transfer Program Approval I Reports » Finance

YMamMenu | p Students | Recent Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users | SuperUser |pMy Profile II Send Us A Message | PCG M|
| | | |

Financial Summary JOHN L-SAVE SMITH

smdent: | | [IExactmaten FirstName: [ | [lExactmaten
sasii [ | [JExactMatch LastName: [ | [JExactMatch

Student: JOHN L-SAVE SMITH  Student|D: 2031582 SASID: 0011223347 DOB: 12/01/2002  District of Liability: Concord

|‘ Search |

[ Lock School Year

Financial Summary for School Year:| 2018-2019

Annual Totals

Invoice Total: 80800.00

Non-Medicaid Reimbursable Total:  80800.00

Disallowed: 0.00
Reimbursements: 0.00
Net 402 Cost: 0.00

Het Special Education Aid Cost: 80800.00

Special Education Aid Cap: 56797.13

The inveice total has exceeded the States Special Education Aid Cap!

Invoices
Vendor Invoice Number Invoice Date  Amount Disallowed
ACCESS 332 11012018 240.00 0.00 ViewLine ltem Changes
ACCESS. 53100000 01/01/2019 560.00 0.00 ViewLine lterm Changes
ACCESS lledo 02/05/2019 80000.00 0.00 ViewLine ltern Changes

| Add New Invoice for 2018-2019 |

|’ Print Annual IEPs/Services J

Select School Year and Click Add New Invoice for (school year selected)

Click Print Annual IEPs/Services to view or print the current IEP date
summary and details of IEP services.

Please refer to the Special Education Aid Manual for further information on
entering invoices for Special Education Aid as well as Court Ordered
Placement students.
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Updating School Calendar/ Adding
Progress Report Periods

=g
: i by PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | pStudents | Wizards | Schools | School Systeminfo | Users | pMy Profile || Send Us A Message | PCG

| School System | SystemInfo | Reports | Inactive Students | User Types | Assign Teachers | Transfer Student |

CI |Ck the Calenda r |Con on the green | LogOut | MainMenu | Summary | Lists | Inactive Users | User Type Assign | Financial Summary | Assign Schools |
menu bar. School System Information New Hampshire Training Site

Scroll down and click the “Edit
School Years” button.

ar Begin Date EndDate  CalDays SchDays ESY Schedule ReportPeriods oot | Update the Database | ¥iod3) ([ReportPeriod4) (ReportPeriod3) (Report

i fomazoos | [oemmes ) w24 \E\ |ﬁ| | Edit | | Edit | | Edit_“ \E| \E\ |E

T = N = \E\ |ﬁ| \E\ \E| |E\ \E| \E\ |E

oo ) [emmee ] m om \E\ |ﬁ| \E\ \E| |E\ \E| \E\ |E

) v ) oo ) s m [Eae  [Ede it Edit| (Edit Edit | Edit (e

Click the “edit” button for the school , = ———— — — — — =
- ) [lemzoe | [emmn | w213 | Edt | Eit | | Edit | | Edit | | Edit | | Edit | | Edit | ]

ear row and the column Report —T— T T
year REPOTL | fomzon | [emmn 5] 2w | Edt | Eit | | Edit | | Edit | | Edit | | Edit | | Edit | ]
Periods. . - — R — J— f— f— J— =
- v [lemszor | [emmr 5] w20 | Edit | Eit | | Edit | | Edit | | Edit | | Edit | | Edit | ]
v B eman ) w4 (e [Ede it Edit| (Edit Edit | Edit (B

bovan B man ) m m (el [Ed] it Edit| (Edit Edit | Edit (e

)

Select this “edit” button for the schoo
year
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The SAU can name the progress 7
report periods for the school year, NHSEIS...... o

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | p Students | Wizards | Schools | School SystemInfo | Users |p My Profile Il Send Us A Message | PCG

and enter the start and end date Edit 2015-2016 Reporting Period Schedule (New Hampshire Training Site)
@ New Maill
Of t h e p rog ress re pO rt pe rl Od . Del Reporting Period Reporting Period Name Begin Date End Date ESY CalDays SchDays
. 0 1 [Reporting Period 1 | B | | =6 N
Each progress report perlod = , e 8 1 o
creates a column on each O 2 Fewgrewss ][ =
O 4 Reporting Period 4 o

student’s progress report.

If you delete a given reporting period, ALL higher numbered reporting periods will also be deleted.

|’ Update the Database |

Note: Best practice is to enter the | Aute et £ e
| Add another reporting period ‘

progress report periods prior to
the first reporting period.

Main Menu | p Students | Wizards | Schools | School Systeminfo | Users | )My Profile Il Send Us A Message | P

Edit 2015-2016 Reporting Period Schedule (New Hampshire Training Site)
& _New Mail
Del Reporting Period Reporting Period Name Begin Date End Date ESY CalDays Sch Days
O 1 [1st Quarter | [oonrzots  |E5] [omizes ] O 81 44
O 2 [2nd Quarter | [1owzors  |EE] [oroees 5] OO 71 49
O 3 [3rd Quarter | [ornizote (5] [osseots | OO 65 47
| 4 [4th Quarter | [oanerote |f5] [osrse01s [ OO 92 66

If you delete a given reporting period, ALL higher numbered reporting periods will also be deleted.

|' Update the Database |

|' Auto-fill Begin and End Dates |

|‘ Add another reporting period |
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Step 1: Click the student Compliance
symbol to access Student History.

Step 2: Scroll down and click “View

. 1/}
User Actions

| Update the Database |

|. View User Actions |

| Print Student History |

VIEW USER ACTIONS

I

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

NHSEIS.......

Main Menu | p Students | Wizards | Schools | School Systeminfo | Users | SuperUser |) My Profile || Send Us A Message | PCG

Select a Student & New wail

Del CP LastElig IEP End ProjlEP  School Grade Name Student ID SASID Age Hist Dis Dis Case Manager

[ « 01252015 017252018 01/252018 ELEM 4 John March 2068344 8887779994 17 Years SLD,SP SLD,SP Mrs.Teny L HERSH

| Send Us a Message | Lo
Send Us A Message | PCG

Main Menu | p Students | Wizards | Schools | School Systeminfo | Users | SuperUser | My Profile

student History John March ()
o New Mail

Status  Child Study Date Referral Date  ConsentDate FrojConsentDate  EligDate ProjEligDate  IEF Date  Proj IEP Date

SpacialEd o1/102015 120402017 1252015 022018 OAZSA0MT DISIONE
BEY  Eventpale Event Type in Date: End Date User Document Date Created
5445 IEP (Based on Event 5444) Teny 1 Hersh EF (ID#5891) OB0BZ017 1020 (42 days)
5444 Proposed IEP Temy 1 Hersh EP (1D# 5991) 03082017 10:21 (42 days)
4820 IEP  (Based on Event 4323) Teny 1 Hersh EF (1D# 5418) 050812015.00:30 (710 days)
423 Proposed IEP Temy 1 Hersh IEP (ID# 5418) 050820150020 (710 days)
a5 O Bpotog P (nacive P [ 18 [ B weTewLHERSH Prouress Regor (0#5407) 4282015 1752 (718 days)
4508 IEP (Based on Event 4807) Mes.Tery L HERSH P (ID# 5383) 42812015 1158 (722 days)
4807 Proposed IEP MrsTery L HERSH EP (ID¥5383) 47282015 11:57 (722 days)
4308 IEP (Based on Event 4805) Mes.Tery L HERSH EF (ID#5391) 412802015 1134 (722 days)
4805 Proposed IEP Mes.Tery L HERSH  EP (ID# 5301) 4282015 11:23 (722 days)
420 Eligibility Determination (Bassd on Euent 4803) [ovaszors |5 [ovzszore |50 | Temy iHemh Rlhity Deteoninzion Doci0et  garanzs 0629 (722 depe)
4503 [ouzmaos | Temy 1 Hersh S stermination loamert 042020150028 (722 days) \EJ
7% ParentiGuardian Consent to Evaluate [ 1 [ | Mirs.Termy L HERSH 04232015 14:51 (725 days) \E\
a2 Referral 8 T ] wsTemyLHerss 042320151451 (25 days) | Detais |

(13 Events)
* NOTE: ltems in this table are sorted in chronological order by Event date.

Except that il events (e.g. Progress Report) zre listed bslow the parent vent
Event Date & the Meeting Date for IEPs and Eigibiities

= Currentiy Vabd Eligibiliy
Legend: = Previous IEP

= Currenty Vaid IEP

Inaciive Evenis®

* NOTE: tems sted here are “nactve” and il no! be taken into Bccount when
ealeulating proected dates e the Student's current Ebgilty and IEP events.

vane wvans. chack off

e approgeate baxes on the lef and Updata the
To reachvate chid events (¢.g P

ey, you must frst actiate s par
it s aiso inactve

Update the Database
View User Actions |

Print Student History

age




NHSEIS|

VIEW USER ACTIONS

VView User Actions.

Step 4: Click “Show User
Actions” button.

Step 3: Enter the criteria for the

NHSEL......

Welcome, Temry | My Calendar | Message Board | Send Us a Message | Logout
Main Menu | Student= | Wizards | Schools | School Systeminfo | Users | SuperUser |y My Profile II Send Us A Message | PCG

View User-Student Actions Criteria John March
& _New Mail

Please enter the criteria for the User Actions you wish to view:

The View User — Student
Action screen appears.
The user name, date &
time, type of action,
category and action are
displayed, as well as users
who have accessed
student’s records.

Begin Date: (031712017 End Date: [04/1772017

Activity: | All v Page: |All v
All Accesses: List all users who accessed the Student records Service Logs: Show all services that were logged for the Student
Primary Sort: Secondary Sort:
Show User Actions |

aueans

Main Menu | p Students | Wizards | Schools | School Systeminfo | Users | SuperUser | )My Profile II Send Us A Message | PCG

View User-Student Actions John March
& New Maill

Changes to John March's records between 03/17/2017 and 04/17/2017

User Date Type Category Action

Terry 1 Hersh  04M17/2017 15:05:37 Add  Documents Create Document Letter of Consent

Terry 1 Hersh  04M7/2017 16:16:36  View Documents View Document (Letter of Consent) - D912136!nhtrainingsitel 15-05-37-38279214-17-17 pdf

Users who have accessed John March's records between 03/17/2017 and 04/17/2017

User Title Date
Terry 1 Hersh 041772017 15:05:06
Terry 1 Hersh 041772017 16:01:29
Terry 1 Hersh 04M7/2017 16:04:48
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continued

Main Menu

NHSEISWW.M

| p Students

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Recent Students | Wizards | SmartLogbook | Schools | School Systeminfo | Users |p My Profile I\ Send Us A Message | PCG

P

Scroll down

Click Users — Enter
name Click View
User(s)

|‘ View User(s) |

| View Previous Search Results J

| Add New User | 9

Main Menu | p Students |

NHSEISM,MM

Recent Students

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Wizards | SmartLogbook | Schools | School Systeminfo | Users | SuperUser |pMy Profile I

[0

Send Us A Message

PCG

Click User

Name Scroll

down

Click View User Activity

View User-Student Actions

Please enter the criteria for the User Actions you wish to view:

Jane Doe
@ Mew Maill

Begin Date: End Date:
Activity: [ Al v Page: |[Al v
All Accesses: List all users who accessed the Student records Service Logs: Show all services that were logged for the Student
Primary Sort: Secondary Sort:

| Show User Actions

Enter begin and end date. Show User Actions
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continued

NHSE’ Sby PG Eduestion Welcome, Terry | My Calendar | Message Board | Send Usa Message | Logout

Main Menu | Students | Recent Students | Wizards | SmartLoghook | Schools | School Systemlinfo | Users | SuperUser | )My Profile || Send Us A Message | PCG

View User-Student Actions Jane Doe
@ Newail

‘f Export o Excel J

Changes made to Student records by Jane Doe between 11/2612019 and 12/26/2019

User Student SASID Date Type  Category Action

Jang Dog (impersonated by Temy Hersh)  JOHN SAVE FEBRUARY 3384888488 122202019123242 Update Godls Update goal/objective status
Jang Dog (impersonated by Temy Hersh) - JOHN SAVE FEBRUARY 8834888488 1220201123244 Add  Documents  create draft document Progress Report
Jane Do (impersonated by TerryHersh) JOHNL-SAVESMITH 0011223347 1220219123320 Update Goals Update goal/objective status
Jane Doe (impersonated by TerryHersh) JOHNL-SAVESMITH 0011223347 12202019123321 Add  Documents  create draft document Progress Repart

Jang Dog impersonated by Terry Hersh) - JOHN SAVE FEBRUARY 8864808438 1202012019123345 View  Documents  View Document (Progress Report) - POOBI38 nhrainingsitel12-32-38-51371812-20-19 paf

87 | Page




NHSEIS SYMBOLS

<<Back | e “Back” will bring the user back to the previous page but will not save changes
[ oS | e “Save” will save changes the user made but will not move the user to the next page
Cave and Coptinte 55 | e “Save & Continue” will save changes the user made and will move the user to the next page
Details J e “Details” will allow you to view or enter more information

e “Calendar” button will open up a calendar from which you can select a date for fields that

require a date; you can also simply enter in the date with your keyboard
|

Show. S ion | e Click the “Show Section” button to show how the data will appear on the document.

Click the “Spell Check” button to check spelling in any text box

TIP: When spending a lot of time typing on one web page, you should SAVE periodically (every 5-10 minutes) to keep from being timed off the Internet by

your web browser.
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What do I do when a staff (NHSEIS user) leaves the district?

pStudents | Wizards | Schools | School Systeminfo | Users | )My Profile |i PCG

MainMenu |)Students | Wizards | Schools | SchoolSysteminfo | Users | SuperUser |)My Profile I

Criteria for Selecting Users to View & newmail
Selecta User @& newial

School: |All Schools v %
Del M CP Name School(s)  Students Title User Type E-mail Address
SSO Default (No Access) State General User
B o
S e SAU System Administrator L @ KeryLHERSH HIGH,ELEM 30  Special Education Teacher CaseManager tery hersh@ed statenh us
Provider SAU System Staff (1 Users)
Case Manager Transfer
User Typa(s): % Inactivate Selected Users
e nane to match all) District IT Administrator General Ed Teacher
IEP Team Member SAU District Administrator
Add N r
State Compliance Monitor ESS Transfer i New Use | ?
Program Approval Manager NHSEIS Trainer

District Administrator

) Students | Wizards | Schools | School Systeminfo | Users | SuperUser |pMyf

User Last Name: | hersh Exact Match 9
User First Name: Exact Match ') Delete User(s) a New Maill
Title: Exact Match 9 s s . : y
Please review the following list of users to be certain you want to inactivate these users
User ID: Exact Match ?

+ 1. Kerry LHERSH (1165)

SomtList By: | User's Last Name v| % - .4 ._
| Yes, I'm sure H No, | changed my mind

View User(s)

To delete a User from the database and reactivate User in database:

e From the main menu, click “School System” button, enter the Username, click “View User(s)” then click
the Username.

e The View User screen appears. Take out the numbered user code and replace with any text. Select the
“Del” check box and Click the “Inactivate Selected Users” button.

e The confirmation screen appears. Select “Yes, I'm Sure.” User becomes inactive.

e An SAU System Administrator cannot delete another SAU System Administrator, but can change the
password of SAU System Administrator, preventing access to NHSEIS.

e The SAU System Administrator has authority to Delete/Inactivate Users from the database.

NHSEIS|
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% NHSEIS|
INACTIVATING USERS

Steps to inactivate NHSEIS User.
1. Login to MYNHDOE.

2. Click “Security”
3. Click “Users”
4. Enter User information and click “Search Users” button.
5. Select the users “Manage” link.
Q’ NH DOE Home I4SEE Contacts Helpdesk Additional Resources ~
= Systems & My Profile © Sccurity
Security - Users
Search Options
Users
Show 50 = users per page Page:
Manage Edit User Name Last Name First Name M Birth Date Educator ID
Manage Edit thershhh Hersh Terry 9/1/1960
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User Roles

Add Usor S

Edit =

Edit 191211
Edit 266064
Edit 298396
Edit 3I7A4668
Edit 242679
Edit 218629

6.Select the “Edit” button for the NH Special Ed Information System you want to

inactivate

vsterm Role
s

Sy stem

myNHDOE

idTcscoc

NH Spoecial Ed
Information

Systaerm
i4dsce

NH Special ED
Inforrmation

System

NH Special Ed
Information
System

Copy User Roles §

Role
DOE Security
Administrator Assign

Systems

DOE Security
Administrator

SAU Systaem
Administrator -
Training

DOE Staff

CTasc Managoer

Casc Managor

om Another User

Sau

Alton SALU Office

Bow SAU Office

7. Uncheck the “Active” check box and click “Submit.

Edit Existing System Role User

You are editing an existing system role user.

Please edit the system role user information below and press the Submit button.

System Role User 1ID:

Username:

System:

MNH Special Ed Information System

Institution:

298396

HMH LEA Training

L) Active

Created
Terry Hersh -

D/A2018

1:28:01 &M

thershhh-Terry Hersh (141497 )

Role:

Loa=t Updated

Brandy Pappas

Press the Submit button to SAVE the changes to the system role user

District

ASZTIZ2O2Z2

8. The NH Special Ed Information System will now show as “False”
under the Active column header

Disc

School

D:09D:14 Ar

Ible AlL Use

Institution

~NH LEA
Training

SAlU) System Administrator - Training

Active

Falsce

False

Falsc

Falsa

NHSEIS|

Delete
Delaete
Delate
Del
Delet
Delet
Delate

Step 1 of 1
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LEA Representative Notification Summary

............... e e iy esEAsrasEt sressrant g aesna SRttt rarsras s s gy et
+ Student + Contacts IEP Process Services Plan Process Documents Student History
IEP Team Fourteen Sam Nine

ﬁ Instructions - Add IEP Team members who have accounts in EasylEP by clicking "Select IEP Team.” If you cannot find someone in the list, you must enter
him/her as a Contact on the Contacts page first.

R — Go to the IEP Process / IEP Team page to confirm

ceons the LEA Representative.

District Admin

Guest User2

Go to the Create Proposed IEP
DistrictAdministrator Sample District Administrator Sample

Anne Parent Mother

| select IEP Team |

L<<Back] L% LSawe and Continue >>]

o o o v « s v o o g o g W
IEF  IEF Present Special Transiton Goals & Accommodations ~ Services,  Mon- Extended  Program Create  Create
Team Cover Levels Factors  Planning  Dbjectives  andior Aids & Participation  School Placement  Oraft Proposed

Page Modifications Support Justification Year IEP IEF
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LEA Representative Notification Summary

» Student » Contacts Eligibility Process IEP Process Services Plan Process Documents Student History
Fourteen Sam Nine

IEP Meeting Date:  09/01/2021
IEP Test Date:  09/01/2021

R e Click on Display IEP Errors and adjust any

Meeting Purpose: Annual Review

Click on 'Display IEP Errors’ to check the entire IEP for errors and missing data. e r ro rs t h at po p u I ate

inal IEP can be created.

ﬁ These errors must be

| Display IEP Errors |
— Click on “Contact LEA Representative for

Click on 'Contact LEA Rep! ive for Sigl ‘tosendar to the LEA Rep ive that the IEP is ready for

H ”
" Sighature

Contact LEA Representative for Signature

|Apply LEA Signature| [ Exclude NHSEIS LEA electronic signature

TheF ing i need to be before you can create a finalized IEP.
And you must also click on the Display IEP Errors Button above to make sure there are no Errors before you can create a
finalized IEP.

ﬁ All previously created IEP documents listed below may be accessed by clicking on the document name.

Draft documents are saved for a limited time.
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Y LEA Representative Notification Summary NHSEIS

[DUTERNALEVAL] Becautous whe cingnks o openngatachmerts, The LEA Representative will receive an

You have a new on your My Messages page in the EasylEP application. Please log in to the NHTrain001 site and view email notiﬁcation as We” as a

your message at your earliest convenience, . e . . .
notification on the main page of their
EDPlan portal in the “My Messages”

i My Messages widget. The message identifies the
New M ecsage igw essages .
—— ————— student and document ready for review
Toim Message ubjec 5 .
’ ° = wee S . and signature.
Jacqui B0THE31 112021 An IEF for Pourieen Sam
Stokes 10:33:00 Hine"...
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NHSEIS!

Documents

PAta-Glance O Services Plan
D Letter of Consent D Annual IEPs/Services
ation Summ R ) IEP Team N
Progress Report ) IEP Si
O ReportCard(Test)y O SmartLogbookReport
bility Determi Docume EP
Non-Eli De Do
Le
PN P [N

O Meeting Invitation Letter

| Create Draft (will be saved for 30 days) | o

| create Final Document (will be saved) | 9

(NOTE: Use the "Create Final Document” button to create a Proposed IEP.)

| Upload External Document(s) | —
cuments creat: n at-Aid

Docum for John Cat-A
Doc ID D. Generated el By = Document status Del Attachment Date Received Signatures
2222222222 B = EXAMPLES OF OBJECTIVES DOCX -

There is an external document(s) button to upload into NHSEIS. The
file extentions can be pdf, doc, xls, txt, rtf, ppt, tif, jpg, png, xl, sx,
pptx, docx. These will attach directly to the students document page.
Therefore, anyone with access to the student’s record can view the
documents.

» Student » Contacts Eligibility Process IEP Process Services Plan Process Documents Student History

Upload External Documents John Cat-Aid

Permitted file extensions are: PDF. DOC, XL S, TXT, RTF, PPT, TIF, JPG, PNG, XLSX, PPTX, and DOCX
No file may be greater than 1000.00 MB in size.

File Name (if not provided the file name will be used)

| Choose File | Mg file chosen | |

| Choose File | No file chosen | |

| upload File(s) |

This is choosing the file to be uploaded to the documents list.
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PDF | consent to the IEP as proposed | View |m

E 5101 05/24/2014 Termy Hersh IEP
E 5085 05/20/2014 Terry Hersh IEP PDF | consent to the IEP as proposed | View |
E 5091 06/20/2014 Terry Hersh IEP PDF | consent to the IEP as proposed | View |

An'E" in the "Del’ column indicates that the document is associated with an Event. A'C' in the "Del’ column indicates that
the document is associated with a Parent Contact. In either case, the document can't be deleted until the associated
event or contact is deleted. An 'A’ in the "Del' column indicates that the document is associated with another Document
and it will deleted when the associated document is deleted.

(21 Documents)

| Update the Database |

| Manage Additional Document Text |

| Upload External Attachment(s) | —

There is also an external attachment(s) button. You are able to attach a document to an
already NHSEIS produced document. Example: a signed meeting notice to the meeting
notice document.

INIFISETS

Moin Mens | Report= | p Student= Recent St
Send Us A Message | PCS - -

Upload Attachments

No

Choosing the document you want the attachment to go with. Then uploading it

at the bottom of this list.
NHSEIS......... wretn e 1 1o o

Main Menu | Reports | pStudents | RecentStudents | Wizards | SmartLogbook | Schools | School Systeminfo | Users | SuperUser | )My Profile
Send Us A Message | PCG e = P — 5 = > . v

O 7157 12/04/2020 IEP At-a-Glance

O 7123 12/03/2020 Smartl ogbookReport

O 7121 12/03/2020 Services Plan

@ 6918 09/22/2020 wrr

) 6916  09/22/2020 IEP

() 6901 08/25/2020 e

& 6891 08/10/2020 IEP

- 6809 08/10/2020 LCligibility Determination Document

O 5101 06/24/2014 IEE

O 5095 06/20/2014 o g

C) 5091 06/20/2014 1EP

File Name (if not provided the file name will be used)
Browse... ]

| upload File
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Documents created for John Cat-Aid

DociD  Date Generated ? Generated By Document ? Status Del Attachment Date Received  Signatures
7593 0r2220 Brandy Pappas  EXAMPLES OF OBJECTIVES ~ DOCX U
0| | Signature Page Rl —
7592 01212021 Brandy Pappas  |EP PDF  Iconsentto the IEP as proposed ‘ View ‘
(]| | transifion goals examples | | 071222021 |

Example of how the attached documents will look in the document section of the

student’s file.

NHSEIS
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Y NHSEIS FAQ - Frequently asked questions

NHSEIS user unable to log in — gets an authenticity error message
NHSEIS Access via Single Sign On — Refer to FY 16 Memo 6 attachment
https://my.doe.nh.gov/myNHDOE/Login/Login.aspx

IN MYDOE
Top portion of page is the myNHDOE users profile of personal information (not shown).
Lower portion shows the Active Roles
The ID number must be the NHSEIS users code in NHSEIS

' User Code

A new user selects the NHSEIS link to log into NHSEIS. The login process enters the user in NHSEIS.
If you have already entered the user in NHSEIS, you will need to add the user code to their NHSEIS user profile.

IN NHSEIS
Edit User Information John L Smith (External Single Sign-On Account)
& New Maill
First Middle Last Suffix
Name:
[John | [ | [smith | | %
User Name: [jlsmith | %
User Code: *
DateofBirth: | |[e) _ Gender:
School System/Agency: [-this school system- | @
Users / enter user name / view
Account Type: |E/.lerna| Single Sign-On Account v| user
Titie: | |? Enter user code in NHSEIS
Address: | ‘ ?

Cit, State, ZipCode: | 191 19| 9 Note: All external single sign on
HomePhone: [ |9 users can only use the user code
WorkPhone: [ |9 once on an active or inactive

E-Mail Address: [ismith@gmail.com |9 NHSEIS user account.

Edit | | | |
Edit  [218629 NH Special Ed Information System Case Manager Bow SAU Office | [True ||
Edit 218634 NH Special Ed Information System Case Manager Concord SAU Office True
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https://my.doe.nh.gov/myNHDOE/Login/Login.aspx

Y

How to fix user with two user profiles with same
user code.

Go to School System Info / User Management / Inactive Users / enter name or user code / view
inactive users

Criteria for Selecting Inactive Users to View & New Mail
User Last Name: [ Exact Match 9
User Code: l:l [ Exact Match ?
sortLstBy: *

‘ View Inactive Users | *

Manage Inactive Users & new Main Click inactive user name

User Code Name Title Reason for Exifing Date Hired Date Terminated
218634 John Smith ~ Special Education Teachers 02M15/2018
Edit Exiting User Information John Smith

& Hewtia Click Re-Activate this User in the Database
Date Terminated:

‘ Update the Database |

| Re-Activate this User in the Database ‘
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¢ ¥ by PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout

Main Menu | ) Students | Recent Students | Wizards | SmartLogbook | Schools | School SystemInfo | Users | SuperUser |pMy Profile II CIiCk USErS/enter Iast name/VieW users

You will now see the user twice.

Selecta User & tew it One user profile has an assigned

Del IMm CP Cal Name Students Title User Type E-mail Address

student and one does not.

0 & John Smith ELEM, HIGH, MIDD 1,0 Special Education Teachers Case Manager JSmith@gmail.com
0O & John L smith Mss2 0,0 Case Manager ~ ismith@amail com
2 users) In the example, click the second
| nactivate Selocted Users | user name, John L. Smith.

| Add New User \ 9

N
NHSE’SW PCG Education Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout .
Main Menu | p Students | Wizards | Smart Log 1 1 Y Info | Users | SuperUser | )My Profile || Send Us A | Remove the dupllcate user COde and
Edit User Information John L $mith (External Single Sign-On Account) enter initials or a few letters. User
&5 _New Mail! . . .
code is a required field.
First Middle Last Suffix
Name: [4ohn | L | [smitn | | 2%
Change account type to Local Account.
User Name: |j\smilh |*
User Code: ¥*
Update the Database.
DateorBirth: | |[0] Gender: P
School System/Agency: |-this school system- ~| P

Account Type: | External Single Sign-On Account V|

Title: | |2
Address: | |2
City, State, ZipCode: | | 2 192 |2

Home phone: [ 9
workpnone: [ ]9

E Mail Address: [jsmith@gmail.com |2
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Click Users / enter last name / View users

NHSEIS.....

Welcome, Terry | My Calendar | Message Board | Send Us a Message | Logout
Main Menu | p Students Wizards Smart Logbook | Schools | School System Info |

Users | SuperUser | )My Profile | ﬁ |  Send Us A Message

| Pce

Select a User & New Mail
Del 1M cP Cal Name Sche

ool(s Students Title User Type E-mail Address
] - ﬁ John Smith ELEM, HIGH, MIDD 1,0 Special Education Teachers Case Manager JSmithi@gmail.com
s John L Smith Mss2 0.0

Case Manager jsmithi@omail.com

(2 Users)

| Inactivate Selected Users |

| Add New User | 9

Check off the Del box to inactivate the duplicate user profile. This user has no assigned students. Click the Inactivate Selected
Users / then Yes, I’'m sure.

The user should now be able to login from myNHDOE.
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LOG OUT OF NHSEIS AND EXIT

To Log Out of NHSEIS, click on the “Logout” button at the right of the top
menu bar.

You can log out from any part of the system. You do not have to go back
to the main menu.

You must log out of Easy IEP and close your browser if: you step away
from your computer or you are finished using the system for
confidentiality reasons.

If a student’s IEP is downloaded to the desktop of your computer, delete
or put it in the trash immediately.

If you do not Log Out and close your browser, anyone can access
information in Easy IEP or record information under your Login name.
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