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NHDOE
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 Indirect Cost Rate
NH School District Profiles
DOE annual reports (Cost Per Pupil, State Summary Rev. & 

Exp., etc.)
Maintenance of effort calculation.

Uses of Financial Statement DOE-25

Users of Financial Statement DOE-25
New Hampshire Legislature
US Dept. of Education – National Center for Education Statistics –

NPFES Annual Survey
US Census Bureau – F-33 Annual Survey of School Districts
NH Department of Revenue
Right to Know requests
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Legal Stuff

To request an extension per RSA 198: 4-f, please use the following process:

Requests should be on school letter head, addressed to Commissioner Edelblut, and sent to the DOE: Office of School Finance officeofschoolfinance@doe.nh.gov
by August 25th, in order for the DOE to process these requests. 

Extension requests must include the following:

1) School/District Name

2) Reason why extension is needed

3) Date extension is being requested for which cannot exceed 30 days.

4) Signature of Business Contact and Superintendent (electronic signatures are acceptable)
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Page 1: Fund 10 State & Local; Fund 21 Food Service; Fund 22 Primarily Fed Funds
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Page 2, line 1 : Current appropriation needs to match revenue document supplied by NHDOE. 
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Page 5- Federal Grants are posted under Fund 22 (do not consolidate)
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Pages 7-9: Split out expenses appropriately(do not dump expenses in function 1100 or objects 
800/900)
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Pages 11-13 Federally Funded Expenditures: Use same coding criteria as Pages 7-9
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Pg 10 lines 9-10 Debt Service-Page 21 also needs to be completed if debt service exists
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Page 15: Food Service-If activity is reported in Fund 21, then expenditures must be reported.

11



Page 19- Must be completed and tie out with page 1 for each fund that is reported
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Page 21: All SPED expenses must be reported and properly split out by type and grade level. 
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Page 22: Tuition section must be completed and properly split out by type and grade level. 
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Page 23: Transportation section must be completed if expenses reported on pages 7-9 for function 2700
Capital Items must be completed if expenses reported on pages 7-9 & 11-13 for object code 700-Property
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Make sure all lines in last column equal zero. Note: all zeros does not 
necessarily mean that DOE-25 was filled out correctly.
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Supplemental Worksheets for FY2020-2021 
Reporting (Plus New Stuff!)
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NEW All CARES revenue and expenditures must be 
reported.
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Food Service Attachment W: Most of page autofills; 
review and fill in highlighted cells.
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All account code sections must be filled in to tie out to 
pages 7-9 and 11-13
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Indirect Cost Reporting: Contracts over $25,000

The portion of individual contracts that exceed $25,000.00 need to be 
reported on the Indirect Cost Rate sheet in the DOE-25.

This applies to object 300 (professional and technical services) 
except per diem. It also includes object code 400 and 500 fixed price 
and term contracts for such things as janitorial, grounds 
maintenance, transportation and food service operation.  It does not 
include rentals, utilities or tuition. (Prorate multi-year contracts)
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Review blue cells that may need to be filled in. NEW: Must choose if 
ID rate is being requested.

22



School Level Expenditures

ESSA Section 1111(h)(1)(C)(x)

All districts will need to report this data on the School 
Level Expenditures sheet on the DOE-25. The expenditures 
reported will correspond to amounts on page 7-9 and 11-
13 of the DOE-25 based on school grade level.
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School Level Expenditures DOE-25
Amounts must tie out to 7-9 & 11-13
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District Notes Page; don’t be shy about explaining 
yourself!

25



 Review page 24 and make sure there are no variances. (Instant return)
 Review supplemental areas of DOE-25 sheet (ex. pg. 21, 22, 23 etc.) and 

make sure they are completed and correspond with what was reported in 
main areas of DOE-25.

 When DOE-25 sheet is completed, make sure all supplemental sheets 
are also complete without variances. Also re-review these sheets when a 
change is made to DOE-25 sheet.

 Don’t forget the portion of contracts over $25,000 in the ID cost sheet!
 Use last year’s DOE-25 as a reference. We do this when reviewing and 

will question anything that is wildly different in either amount or area 
reported. (Make use of the District Notes sheet to explain changes.)

 Request for corrections need to be addressed within 10 days per 
regulation.

How to minimize your contact with me.
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DOE-25 Financial Reporting System
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System Admins should NOT fill in district field 
when adding users. System will not work!
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Department of Education, Office of School Finance

Matthew Welch, Financial Analyst
603-271-2752

matthew.welch@doe.nh.gov
Website: www.education.nh.gov

CONTACT INFORMATION
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